


 

City of Tampa 

Purchasing 
DeAnna Faggart, Director 

2555 E Hanna Ave, Tampa, FL 33610 
 

 

 

EVALUATION TABULATION 
GEN No. 25-P-00172 

Request for Qualification for Citywide Real Estate Title Services 
RESPONSE DEADLINE: June 3, 2025 at 1:30 pm 

Report Generated:  Friday, August 29, 2025 
 

VENDOR QUESTIONNAIRE PASS/FAIL 

Question Title American 
Government Services 

Corporation 

Fuentes & Kreischer 
PA 

Majesty Title Services 
a Division of 

LandCastle Title 
Group, LLC 

Priority Title of 
Florida, LLC 

Southland Title 
Company 

Your Title Group 

Respondent 
Submittals (without 

Cost) 

Pass Pass Pass Pass Fail Pass 

Separate Cost 
Proposal 

Pass Pass Pass Pass Fail Pass 

Proposer's Affidavit 
Form Complete, 
submit and have 

notarized the 
Proposer’s 

Affirmation form 
provided. This form 

must be signed by an 
authorized 

representative of the 
firm.** 

Pass Pass Pass Pass Pass Pass 
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Question Title American 
Government Services 

Corporation 

Fuentes & Kreischer 
PA 

Majesty Title Services 
a Division of 

LandCastle Title 
Group, LLC 

Priority Title of 
Florida, LLC 

Southland Title 
Company 

Your Title Group 

Affidavit of 
Compliance Form 
Complete, submit 

and have notarized 
the Affidavit of 

Compliance with 
Foreign Countries of 
Concern Pursuant to 

Section 287.138, 
Florida Statutes 

(2023) form provided 
in the RFP Package. 
This form must be 

signed by an 
authorized 

representative of the 
firm.** 

Pass Pass Pass Pass Pass Pass 

Authorized 
Representative’s 

Information* Please 
include the following 

information 
regarding your 

Authorized 
Representative: 

Name Title Mailing 
Address Telephone 
Number and Email 

Address** 

Pass Pass Pass Pass Pass Pass 
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Question Title American 
Government Services 

Corporation 

Fuentes & Kreischer 
PA 

Majesty Title Services 
a Division of 

LandCastle Title 
Group, LLC 

Priority Title of 
Florida, LLC 

Southland Title 
Company 

Your Title Group 

Type of 
Organization*** 

Pass Pass Pass Pass Pass Pass 

Business License*** Pass Pass Pass Pass Pass Pass 

License Number*** Pass Pass Pass Pass Pass Pass 

Please provide your 
name as listed with 

Sunbiz.*** 

Pass Pass Pass Pass Pass Pass 

Sub-Contracting 
Submittals* 

Pass Pass Pass Pass Pass Pass 

Sub-Contractors* Pass Pass Pass Pass Pass Pass 

I will send MBD-40 
within 10 days of the 

bid opening.* 

No Response No Response No Response No Response No Response No Response 

Public Record 
Declaration or Claim 

of Exemption*** 

Pass Pass Pass Pass Pass Pass 

Exemption form 
Public Records Law 
and Agreement to 

Indemnify and 
Defend the City of 

Tampa*** 

No Response No Response No Response No Response Pass No Response 

Conflict(s) of 
Interest*** 

Pass Pass Pass Pass Pass Pass 
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Question Title American 
Government Services 

Corporation 

Fuentes & Kreischer 
PA 

Majesty Title Services 
a Division of 

LandCastle Title 
Group, LLC 

Priority Title of 
Florida, LLC 

Southland Title 
Company 

Your Title Group 

Conflict(s) of 
Interest*** 

No Response No Response No Response No Response No Response No Response 

Response to 
Proposal*** 

Pass Pass Pass Pass Pass Pass 

PROPOSER’S 
AFFIDAVIT*** 

Pass Pass Pass Pass Pass Pass 

ATTACHMENT A* Pass Pass Pass Pass Fail Pass 

ATTACHMENT B* Pass Pass Fail Pass Fail Pass 

ATTACHMENT C* Pass Pass Fail Pass Fail Fail 

Proposal 
Confirmation*** 

Pass Pass Pass Pass Pass Pass 

I certify that I have 
read, understood 
and agree to the 

terms in this 
solicitation, and that 
I am authorized to 

submit this response 
on behalf of my 

company. 

Pass Pass Pass Pass Pass Pass 

 

 

PHASE 1 

EVALUATION CRITERIA 
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Criteria Scoring Method Weight (Points) 

The Title Company must be in the primary business 
of performing Real Estate Title Services 

Points Based 25 (25% of Total) 

 

Description: 
 
 

Criteria Scoring Method Weight (Points) 

Title Companies must be Licensed or Certificated in 
accordance with Florida State Statutes 

Points Based 20 (20% of Total) 

 

Description: 
 
 

Criteria Scoring Method Weight (Points) 

Title Company must be able to provide or assist 
with electronic closings 

Points Based 10 (10% of Total) 

 

Description: 
 
 

Criteria Scoring Method Weight (Points) 

The office of the Title Company shall be within 
Hillsborough County 

Points Based 20 (20% of Total) 

 

Description: 
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Criteria Scoring Method Weight (Points) 

The Title Company must be in business a minimum 
of 5 (five) years 

Points Based 10 (10% of Total) 

 

Description: 
 
 

Criteria Scoring Method Weight (Points) 

The Title Company shall provide service Monday – 
Friday, 8:00 AM until 5:00 PM and be available if 
necessary to provide services after 5:00 PM 

Points Based 15 (15% of Total) 

 

Description: 
 
 

AGGREGATE SCORES SUMMARY 

Vendor Evaluator 1 Evaluator 2 Evaluator 3 Total Score 
(Max Score 100) 

American Government 
Services Corporation 

100 100 100 100 

Majesty Title Services a 
Division of LandCastle Title 
Group, LLC 

100 95 92 95.67 

Priority Title of Florida, LLC 100 90 95 95 

Southland Title Company 100 90 90 93.33 

Fuentes & Kreischer PA 95 88 85 89.33 

Your Title Group 90 70 95 85 
 

VENDOR SCORES BY EVALUATION CRITERIA 
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Vendor The Title Company 
must be in the 

primary business 
of performing Real 

Estate Title 
Services 

Points Based 
25 Points (25%) 

Title Companies 
must be Licensed 
or Certificated in 
accordance with 

Florida State 
Statutes 

Points Based 
20 Points (20%) 

Title Company 
must be able to 
provide or assist 
with electronic 

closings 
Points Based 

10 Points (10%) 

The office of the 
Title Company 
shall be within 
Hillsborough 

County 
Points Based 

20 Points (20%) 

The Title Company 
must be in 
business a 

minimum of 5 
(five) years 

Points Based 
10 Points (10%) 

The Title Company 
shall provide 

service Monday – 
Friday, 8:00 AM 

until 5:00 PM and 
be available if 
necessary to 

provide services 
after 5:00 PM 
Points Based 

15 Points (15%) 

Total Score 
(Max Score 100) 

American 
Government 
Services 
Corporation 

25 20 10 20 10 15 100 

Majesty Title 
Services a Division 
of LandCastle Title 
Group, LLC 

25 20 6.7 20 10 14 95.67 

Priority Title of 
Florida, LLC 

25 20 5 20 10 15 95 

Southland Title 
Company 

25 20 5 20 10 13.3 93.33 

Fuentes & 
Kreischer PA 

21.7 20 5 20 10 12.7 89.33 

Your Title Group 25 20 6.7 16.7 5 11.7 85 
 





 

City of Tampa 

Purchasing 
DeAnna Faggart, Director 

2555 E Hanna Ave, Tampa, FL 33610 
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Request for Qualification for Citywide Real Estate Title Services 
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Report Generated:  Friday, August 29, 2025 
 

American Government Services Corporation Response 

CONTACT INFORMATION 

Company: 
American Government Services Corporation 

Email: 
wmcaleese@agsres.com 

Contact: 
Wendi McAleese 

Address: 
3812 W. Linebaugh Avenue 
Tampa, FL 33618 

Phone: 
(813) 933-3322 

Website: 
www.agsres.com 

Submission Date: 
May 12, 2025 3:34 PM (Eastern Time) 

http://www.agsres.com/
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ADDENDA CONFIRMATION 

Addendum #1 
Confirmed May 12, 2025 9:55 AM by Wendi McAleese 

Addendum #2 
Confirmed May 12, 2025 3:34 PM by Wendi McAleese 

QUESTIONNAIRE 

1. Respondent Submittals (without Cost)* 
Pass 

Please Upload your COMPLETE response, including any and all required forms listed in the solicitation and the corresponding 
attachments. 

(Do not upload cost information in here) 

RFQ-25-P-00172-AGS_Submission.pdf 

2. Separate Cost Proposal* 
Pass 

Confirm that your fee proposal is not attached in your Proposal and is attached separately here. 

Attachment_B-Executed.pdf 

3. Proposer's Affidavit Form Complete, submit and have notarized the Proposer’s Affirmation form provided. This form must be 
signed by an authorized representative of the firm.*** 

Pass 

Yes 



[AMERICAN GOVERNMENT SERVICES CORPORATION] RESPONSE DOCUMENT REPORT 
GEN No. 25-P-00172 
Request for Qualification for Citywide Real Estate Title Services 

 
 

[AMERICAN GOVERNMENT SERVICES CORPORATION] RESPONSE DOCUMENT REPORT                     
undefined - Request for Qualification for Citywide Real Estate Title Services 
Page 3 

4. Affidavit of Compliance Form Complete, submit and have notarized the Affidavit of Compliance with Foreign Countries of Concern 
Pursuant to Section 287.138, Florida Statutes (2023) form provided in the RFP Package. This form must be signed by an authorized 
representative of the firm.*** 

Pass 

Please download the below documents, complete, and upload. 

• AFFIDAVIT_OF_COMPLIANCE_(1)... 

Affidavit_of_Compliance-Executed.pdf 

5. Authorized Representative’s Information* Please include the following information regarding your Authorized Representative: 
Name Title Mailing Address Telephone Number and Email Address*** 

Pass 

Name 

Title 

 Mailing Address   

Telephone Number 

Email Address 

Wendi McAleese, President 

American Government Services Corporation 

3812 W. Linebaugh Avenue 

Tampa, FL 33618 

wmcaleese@agsres.com 

6. Type of Organization**** 
Pass 

https://government-project.s3.us-west-2.amazonaws.com/155161/20a8cef9-780d-44f4-85d6-c936e4c8b21b_AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=db915d15ea71886f7a1b53203fe7cab347634e7bfb7e52d3eb0a22550c664e21&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf%22&x-id=GetObject
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How is your business organized? 

Corporation 

7. Business License**** 
Pass 

Is your business licensed (unless exempt by applicable law), permitted and certified to do business in the State of Florida? 

Yes 

LICENSE NUMBER**** 
Pass 

Enter your Florida Business License Number here. 

643498 

8. Please provide your name as listed with Sunbiz.**** 
Pass 

American Government Services Corporation 

9. Sub-Contracting Submittals** 
Pass 

No Successful Proposer shall assign the contract or any rights or obligations thereunder without the written consent of the City.  The 
Successful Proposer shall be required to perform with its own forces at least fifty-one (51) percent of the work, unless prior written 
consent to subcontract a greater percentage of the work first obtained by the City.   In the event of such approved subcontracting, the 
Successful Proposer agrees to provide the City with written documentation relative to the Subcontractor(s) solicited, or that will be 
employed in this award, including but not limited to submittal of attached the following Schedule of Sub-Contracting Forms: 
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• Schedule of All Sub-Contractors/Consultants/Suppliers Solicited - MBD 10 

• Schedule of Sub-Contractors/Consultants/Suppliers to be Utilized - MBD 20 

These forms must be completed (including signatures) and submitted with all proposals. Submittals that do not contain these 
completed forms shall be deemed “non-responsive”.  Instructions on completing the forms are included after each form in this RFP 
package. 

Subcontractor shall be defined as a business enterprise, firm, partnership, corporation, consultant, or combination thereof having a 
direct contract with a prime contractor for any portion of the advertised work that is awarded by the owner/owner's representative. 

Supplier shall be defined as a business enterprise that either directly contracts with a Prime Contractor/Consultant or directly 
contracts with a Subcontractor under such Prime Contractor/Consultant to provide materials, supplies or equipment in connection 
with a Contract awarded by the owner/owner representative. A Supplier may be a regular dealer, distributor, or manufacturer. 

Please download the below documents, complete, and upload. 

• FORMS_MBD-10,_MBD-20_(2).pdf 

MBD-10-Executed.pdf 
MBD-20-Executed.pdf 

10. Sub-Contractors** 
Pass 

Will you be using Sub-Contractors? 

No 

11. Public Record Declaration or Claim of Exemption**** 
Pass 

As a Bidder, any document you submit to the City of Tampa may be public record and be open for personal inspection or copying by 
any person. In Florida “public records” are defined as all documents, papers, letters, maps, books, tapes, photographs, films, sound 
recordings, data processing software, or other material, regardless of the physical form, characteristics, or means of transmission, 

https://government-project.s3.us-west-2.amazonaws.com/155161/ab69350e-6095-4b47-9e39-c92cee76f25a_FORMS_MBD-10%2C_MBD-20_%282%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=730402172811839d76f09814461a7086b5d0d2b52c09a916d1afc6fc69e403d2&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22FORMS_MBD-10%252C_MBD-20_%282%29.pdf%22&x-id=GetObject
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made, or received pursuant to law or ordinance or in connection with the transaction of official business by any agency. Section 
119.011(11), F.S. A document is subject to personal inspection and copying unless it falls under one of the public records exemptions 
created under Florida law. 

No 

12. Conflict(s) of Interest**** 
Pass 

For purposes of determining any possible conflict of interest, all Proposers, must disclose if any elected or appointed officer of the City 
of Tampa, City of Tampa employee(s), or any immediate family member* or close personal relation** of an elected or appointed 
officer of the City of Tampa or City employee(s) is also an owner, corporate officer, agent, employee, stockholder, or has a controlling 
financial interest***, etc., of their business. 

*Immediate family means spouse, parents and children of the person involved. 

**Close personal relationship means dating, cohabitation, and/or having an intimate sexual relationship. Dating includes but is not 
limited to casual dating, serious dating, or casual sexual involvement where the parties have no intention of carrying on a long-term 
relationship, cohabitation, and any other conduct or behavior normally associated with romantic or sexual relationships. This 
definition applies regardless of the sexual orientation of the employees involved. Persons involve d in a close personal relationship 
shall be referred to as a "close personal relation." 

***Controlling financial interest means ownership, directly or indirectly, to ten (10) percent or more of the outstanding capital stock 
in any corporation or a direct or indirect interest of ten (10) percent or more in a firm, partnership, or other business entity or such 
other interest or position in a business entity sufficient to allow him or her to control its operations.  

Do you need to disclose any Conflicts of Interest? 

No 

13. Response to Proposal**** 
Pass 
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Specifically state the Proposer’s understanding of the work to be accomplished and make a positive commitment to perform the work 
in SCOPE OF SERVICES. 

American Government Services (AGS) fully understands the work to be accomplished as set forth in Scope of Services Item 5.2 and 
commits to perform this work in accordance with all terms and conditions set forth in RFQ #25-P-00172. 

14. PROPOSER’S AFFIDAVIT**** 
Pass 

Please download the below documents, complete, and upload. 

• Proposer's_Affidavit_(1).pdf 

Proposer's_Affidavit-Executed.pdf 

15. ATTACHMENT A** 
Pass 

Please upload completed Attachment A 

Attachment_A-Executed.pdf 

16. ATTACHMENT B** 
Pass 

Please upload completed Attachment B 

Attachment_B-Executed.pdf 

17. ATTACHMENT C** 
Pass 

Please upload completed Attachment C 

Exhibit_C-Letter_of_Intent-Executed.pdf 

https://procurement.opengov.com/portal/cityoftampa/projects/142510/document?section=1288353
https://government-project.s3.us-west-2.amazonaws.com/155161/0c92bc9a-2cc0-4e47-ab57-b91791be7b63_Proposer%27s_Affidavit_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=b07a69fa168cd8baad93ce70c80faba5ded394102b6209211577a0230f2c15d8&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Proposer%27s_Affidavit_%281%29.pdf%22&x-id=GetObject


[AMERICAN GOVERNMENT SERVICES CORPORATION] RESPONSE DOCUMENT REPORT 
GEN No. 25-P-00172 
Request for Qualification for Citywide Real Estate Title Services 

 
 

[AMERICAN GOVERNMENT SERVICES CORPORATION] RESPONSE DOCUMENT REPORT                     
undefined - Request for Qualification for Citywide Real Estate Title Services 
Page 8 

18. Proposal Confirmation**** 
Pass 

By clicking Confirm below, the Proposer complies with all of the requirements of the RFQ package including but not limited to 
Communication Policy and City of Tampa Ethics Code contained in SECTION "GENERAL CONDITIONS". 

NOTE: When Proposer is a corporation, the president, vice president or other person duly authorized to bind the corporation shall set 
out the corporate name in full beneath which he/she shall sign his/her name and give the title of his/her office or position.  The 
proposal shall also bear the seal of the corporation attested by its corporate secretary. Proposals signed by a person other than an 
officer of the corporation, shall be accompanied by evidence of authority. 

Confirmed 

19. I certify that I have read, understood and agree to the terms in this solicitation, and that I am authorized to submit this response 
on behalf of my company.* 

Pass 

Confirmed 
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Tab 1 - Addenda 
 
Include a copy of the addendum, or addenda associated with the RFQ, if applicable.   

 
Included please find a copy of Addendum No. 1 and Addendum No. 2 to Bid No. 25-P-00172. 
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Tab 2 – Florida Public Records Law 
 
Include a written acknowledgement of the Florida Public Records Law requirements from Section II. General Conditions, Section 
I.  General Information, Subsection 1.3. 

 
American Government Services is aware that, in accordance with Chapter 19, Florida Statutes, this 
proposal and the responses thereto are in the public domain and are available for public inspection and 
copying. 
 
AGS further confirms that none of this proposal is considered confidential nor proprietary nor exempt 
from public disclosure. 
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Federal Agencies State Agencies 

Tab 3 - Response to Request for Proposal  
 
Specifically state the Title Company’s understanding of the work to be accomplished and make a positive commitment to perform the 
work in Section 1, Scope of Services. 

 
American Government Services (AGS) fully understands the work to be accomplished as set forth in 
Scope of Services Item 5.2 below and commits to perform this work in accordance with all terms and 
conditions set forth in RFQ #25-P-00172.   
 
SERVICE REQUIREMENTS 
 
5.2.1 The title work requirements are for a variety of services including placing mortgages on real property.  The services 
include interim title binders, owners and encumbrances reports, title insurance, name searches, and closings.  Each of the services 
needs to be provided in a timely and professional manner.  Some mortgages will be for local lenders, but most will be provided 
by either federal, state or city funds that require special or specific mortgage instructions and requirements to be followed. 

 
AGS is a full-service title company that specializes in providing real estate services to government 
agencies.  AGS has been providing title and closing services since 1979 and over the past five years we 
have completed in excess of 8,000 title searches and provided closing services on over 3,000 transactions 
throughout the state.   
 
AGS offers a comprehensive line of real estate services including title binders, ownership and encumbrance 
reports, title insurance, name searches, closing and condemnation services, expert witness testimony and 
other related services.  In addition to our government contract work, we have a residential/commercial 
section that is well versed in all types of mortgages and the newly instituted procedures set by the 
Consumer Financial Protection Bureau’s TILA-RESPA Integrative Final Rule also known as TRID.  AGS 
adheres to Alta’s Best Practices including safeguarding Non-Public Private Information (NPI) and promptly 
electronically recording documents and issuing title policies. 
 
American Government Services is a 100% women-owned business, certified as a DBE/MBE firm with the 
State of Florida, Florida Department of Transportation, WBENC and others; and registered as a real estate 
broker corporation with the Florida Department of Business and Professional Regulation.   
 
Our excellent reputation and extensive experience has made us the leading provider of real estate products 
and services for public sector property acquisitions and dispositions throughout the State of Florida.   From 
conservation easements to major public works projects, AGS is proud to be recognized as the contractor 
of choice for city, county, state and federal government agencies, including: 
 

 

 
 

 
U.S. Army Corps of Engineers  Florida’s Turnpike Enterprise 
U.S. Forest Service  Florida Department of Agriculture 
National Park Service   Florida Fish and Wildlife Conservation 
Department of the Interior  Florida Department of Environmental Protection 
U.S. Fish and Wildlife Service  Florida Department of Transportation 
U.S. Department of Justice  Southwest Florida Water Management District 
USDA – Nat’l Resources Conservation Services      St. Johns River Water Management District 
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City of Tampa  
Hillsborough County Aviation 
Authority 
Collier County 
Tampa Bay Water 
Hillsborough County 
City of Lakeland 

City of Largo 
Walton County 
Polk County 
Hernando County 
Manatee County 
Citrus County 
City of North Port 

Osceola County 
Pasco County 
Tampa-Hillsborough 
Expressway Authority 
Pinellas County Real Estate 
Hernando County 
HART 

 
 
 
 
 
Duke Energy    HDR Engineering   GulfShore Bank 
Dewberry Engineers, Inc.  Wantman Group     J.P. Morgan Chase Bank, N.A. 
DRMP     George F. Young   Homebridge Financial Services 
Echezabel and Associates  Stantec Consulting Services  Sunshine Bank 
AECOM     The Nature Conservancy  Embassy Mortgage Group      
Southeastern Survey & Mapping The Trust for Public Lands   Ghiotto & Associates 
Reynolds, Smith & Hills  Kimley Horn & Associates  CPH Engineers         
American Consulting Engineers McKim & Creed   American Acquisition Group           
CB & I Environmental 
 
 
 
American Government Services fully understands the work to be accomplished as set forth in Item 
2.2 below and commits to perform this work in accordance with all terms and conditions set forth in RFQ 
#82012522. 
 
SERVICE REQUIREMENTS 
 
5.2.2 The Title Company must provide the following: 
 
• All closing functions within its Company and shall be able to do off-site closings within Hillsborough County. 

 
• National Underwriters.  

 
Our team is comprised of senior-level professionals with extensive knowledge of the real estate industry 
and experience performing title and closing services for government agencies at every level – city, county, 
state and federal.  Choosing a proven company with a wide range of experience ensures you are well 
prepared to handle any real estate issues that may arise – and guarantees you will receive all services in 
a timely and professional manner. 
 
 
 
 

Local Agencies and Municipalities 

Private Sector Firms and Financial Institutions 
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AGS has the staff and facilities to perform all closing functions required by the City of Tampa.  Our office 
is staffed from 8:00 a.m. to 5:00 p.m. Monday through Friday.  We have 7,500 square feet of space, 
including a large, private conference room for closings and meetings. 
 
Our office is located at 3812 West Linebaugh Avenue in 
Tampa, just north of the intersection of Busch Boulevard 
and N. Dale Mabry.  Being less than 10 miles from the 
city’s offices on Jackson Street allows any member of our 
team to be available for a meeting at your offices with 
minimal notice. 
 
AGS has a large team of full-time closing agents and title 
researchers, so we are well prepared to handle any rush 
project or large project that may arise.  Our closing staff is equally comfortable conducting off-site closings 
as they are closing in our office.  Whether a mail away closing or a formal meeting of all parties, you can 
be assured highly qualified professionals will handle every transaction entrusted to us. 
 
American Government Services is privileged to be to be associated with Commonwealth Land Title 
Insurance Company and Stewart Title Guaranty Company - two of the most respected underwriters in the 
country.  These long-term partnerships have resulted in our underwriters becoming familiar with the 
unique title and closing needs of government agencies.  We also have the additional security of access to 
premier underwriting departments that understand the unusual circumstances that are inherent in 
government work.  Having the support of our underwriters’ legal department to discuss any title questions 
that may arise enhances our ability to meet and exceed your expectations.   
 
 
SERVICE REQUIREMENTS 
  
5.2.3 Following the request for services by a City Department, the Title Company shall provide all necessary resources to 

diligently pursue the assigned activities within the schedule provided by the City’s User Department.  
 

American Government Services has been providing title and closing services on City of Tampa and 
Hillsborough County projects for over fifteen years.  Our team is comprised of senior-level professionals 
with extensive knowledge of the real estate industry and experience performing title and closing services 
for government agencies at every level – city, county, state and federal. 
 
Our success can be attributed to the combination of highly skilled staff, state of the art facilities and our 
knowledge of the right of way business.  The strength of our organization is derived from our corporate 
core values – integrity, quality, continuous improvement, respect, responsiveness and community 
involvement – and every decision we make and action we take is built on these fundamental concepts.   
 
Our team will be led by President and Project Manager, Wendi McAleese and Senior Vice President, Tammy 
Mehl.  Our hands-on management structure is designed to maintain cost controls, excellent service and 
on-schedule deliveries.  While Wendi will serve as the official point of contact for the Department’s Project 
Manager, we guarantee that a phone call to any member of our staff will always result in a prompt, 
professional response.  
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All closing review will be performed by our Senior Closing Agent, Tony Blair.  Tony is responsible for 
ensuring all closing files have been properly processed in accordance with the city’s procedures, including 

document preparation, commitment review, escrow disbursement and policy issuance.  Tony has extensive 
experience in the unique closing responsibilities that are a part of government transactions, including 
resolution of survey issues, environmental problems and title defects.   
 
With 18 professionals on our staff, AGS has the necessary resources to diligently pursue all assigned 
activities.  We are proud to have earned a reputation for handling the most difficult assignments with 
responsive, cost effective, on-time, quality service.  We attribute our success to a combination of highly 
skilled staff, state of the art facilities and our knowledge of the right of way business.  The AGS approach 
features: 
 

▪ A team that truly understands the guidelines, standards, procedures and directives of the City of 
Tampa 

▪ Personnel with City of Tampa project experience 
▪ Time-tested processes that enhance quality, speed and accuracy 
▪ Existing facilities capable of supporting all the activities set forth in the scope 
▪ Quality control procedures designed to eliminate errors and promote data integrity 

 
Our team members have the necessary resources to diligently pursue the assigned activities within the 
schedule provided by the City’s User Department.  Overall management will be provided by our key team 
members, as shown below: 
 

TEAM MEMBERS   ROLE  RESPONSIBILITY  

 
Wendi McAleese 
President  
 

 
Closing  
Department 
Manager 
 
Chief Reviewer  

 
• Provide oversight of complex closing files 
• Monitor all closing product delivery 
• Direct handling of “sensitive” closing files 
• Quality assurance of all title products 
• Review products for adherence to policies & 

title underwriting guidelines 

 
Tammy Mehl 
Senior Vice President  
 

 
Research 
Department 
Manager 

  
   • Handle assignment of all title tasks 

• Monitor all scheduled title product delivery 
• Review for consistent project approach 

• Ensure all products meet specifications 
• Review searches for accuracy/completeness 

 

 
Cassandra Michel 
Senior Closing Agent  
 

 
Quality Control/ 
Closing Services 

 
• Quality assurance review of all closing 

products and services 

 
Jay Peters 
Senior Title Examiner 

 
Title Research 
and Examination 

 
• Conduct research on complex files 
• Identify and clarify potential title defects 
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All work performed by American Government Services will be conducted under the direct supervision of 
the management team set forth above.  AGS does not anticipate utilizing any subcontractors or affiliates 
to perform work under this contract.  Performing all work in-house provides you with the guarantee that 
the work has been performed in accordance with our quality control procedures and allows us to retain 
better control over scheduled delivery dates.  
 
American Government Services is proud to have built a strong history of providing responsive and 
resourceful real estate services to our customers.  We are always willing to go the extra mile to ensure we 
are providing the best products and service available.  From abandoned railway corridors to bustling airport 
expansions … from environmentally sensitive conservation areas to major infrastructure projects … our 
experienced professionals are never daunted by large or complex tasks.   
 
We appreciate the opportunity to submit this proposal for your consideration and hope we will have the 
opportunity to earn your business and your trust. 
 
 
SERVICE REQUIREMENTS 
  
5.2.4 During the life of the award, the Company must maintain and provide the City their most current insurance certificate 

available.  Failure to maintain the required insurance as stated under General Conditions, Section 3, Content of 
Submittals, Sub-section 3.1, Tab 9. will constitute default of award.  

 
 

American Government Services will maintain our insurance certificate as required and has included 
the most current copy in our response to this solicitation.  
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Tab 4 - Section I. Scope of Services  
 

MINIMUM QUALIFICATION REQUIREMENTS 
 
 The Title Company must be in the primary business of performing Real Estate Title Services. 

 
American Government Services is a full-service title insurance agency and our primary business 
is providing real estate title and closing services.  
 

 All Title Companies must be Licensed or Certified in accordance with Florida State Statutes.  

 
American Government Services is a licensed title insurance agency with the Florida Department 
of Business and Professional Regulation in accordance with Florida State Statutes.  AGS is also 
licensed as a Real Estate Broker Corporation.  AGS has three licensed title agents on staff – Wendi 
McAleese, Jay Peters and Colette Hill. 

 
 The Title Company shall provide off-site closings, when requested. 

 
American Government Services will provide off-site closings using closing agents who are also 
bonded notaries.   
 

 The Title Company must be able to provide or assist with electronic closings. 

 
American Government Services has two professional high-speed scanners to enable electronic 
transfer of all documents for execution.  AGS also has an established relationship with Simplifile, 
to handle electronic recording of documents with the Hillsborough County Clerk of Circuit Court.  
AGS has immediate availability of an .ftp site for down-loading and retrieving of large data files.  
AGS closers and researchers are trained and experienced in handling all manner of electronic 
transfer and receipt of documents, from transmittal of initial title work to electronic recording of 
closing documents.   

 
 The office of the Title Company shall be within Hillsborough County.  

 
American Government Services is located within Hillsborough County at 3812 West Linebaugh 
Avenue, Tampa, Florida 33618.   

 
 The Title Company must be in business a minimum of two years.  

 
American Government Services has been providing title and closing services since 1979. 

 
 The Title Company shall provide services Monday – Friday, 8:00 AM until 5:00 PM. The Title Company shall be available 

if necessary to provide services after 5:00 PM.  

 
American Government Services’ offices are always staffed from 8:00 a.m. to 5:00 p.m. Monday 
through Friday (except holidays).  AGS staff will always be available should our services be required 
after 5:00 p.m.  City staff will be provided with cell phone numbers for our key personnel to assist 
in reaching us after normal business hours. 

 
Title Company Application.  Please see Attachment A.   
 

http://rds.yahoo.com/_ylt=A9ibyGYhNg1GnC8A6CqJzbkF;_ylu=X3oDMTBjdmNoOTVjBHBvcwMyBHNlYwNzcg--/SIG=1i67r9spn/EXP=1175357345/**http:/images.search.yahoo.com/search/images/view?back=http://images.search.yahoo.com/search/images?p%3DCity%2Bof%2BTampa%2C%2Blogo%26ei%3DUTF-8%26qp_p%3Dcity%2Btampa%2Blogo%26imgsz%3Dall%26fr%3Dyfp-t-501%26b%3D1&w=123&h=125&imgurl=www.theblakeproject.com/news/img/cityoftampa_logo.jpg&rurl=http://www.theblakeproject.com/news&size=10.1kB&name=cityoftampa_logo.jpg&p=City+of+Tampa,+logo&type=jpeg&no=2&tt=225&oid=3688809bafb83208&ei=UTF-8


 

City of Tampa 
Citywide Real Estate Title Services  

RFQ No. 25-P-00172 

American Government Services Corporation 
9 

 
 
Tab 5 - Compensation 
 
Complete and submit Attachment B. Title Services Fee Schedule. Itemize any optional costs separately.     

 

͌ 
American Government Services has provided Attachment B – Title Services Fee Schedule.  
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Tab 6 - Sub-Contracting Forms.  No Awardee shall assign the award or any rights of obligations thereunder without 
the written consent of the City.  The Awardee shall be required to perform with its own forces at least fifty-one (51) 
percent of the work, unless written consent to subcontract a greater percentage of the work first obtained by the 
City.  In the event of such approved subcontracting, the Awardee agrees to provide the City with written documentation relative 
to the Subcontractor(s) solicited, or that will be employed in this award, including but not limited to submittal of attached the 
following Schedule of Sub-Contracting Forms: 
 

• Schedule of All Sub-Contractors/Consultants/Suppliers Solicited   MBD 10 
• Schedule of All Sub-Contractors/Consultants/Suppliers to be Utilized   MBD 20 

 
American Government Services has provided the required forms MBD-10 and MBD-20.  
  

http://rds.yahoo.com/_ylt=A9ibyGYhNg1GnC8A6CqJzbkF;_ylu=X3oDMTBjdmNoOTVjBHBvcwMyBHNlYwNzcg--/SIG=1i67r9spn/EXP=1175357345/**http:/images.search.yahoo.com/search/images/view?back=http://images.search.yahoo.com/search/images?p%3DCity%2Bof%2BTampa%2C%2Blogo%26ei%3DUTF-8%26qp_p%3Dcity%2Btampa%2Blogo%26imgsz%3Dall%26fr%3Dyfp-t-501%26b%3D1&w=123&h=125&imgurl=www.theblakeproject.com/news/img/cityoftampa_logo.jpg&rurl=http://www.theblakeproject.com/news&size=10.1kB&name=cityoftampa_logo.jpg&p=City+of+Tampa,+logo&type=jpeg&no=2&tt=225&oid=3688809bafb83208&ei=UTF-8
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Tab 7 - Bidder’s Affirmation and Declaration 
 
Complete and have notarized the Bidder’s Affirmation and Declaration form provided in the RFQ Package.  This form must be 
signed by an authorized representative of the Company as defined below. 
 
When Company is a corporation, the president or vice president signing shall set out the corporate name in full beneath which 
he/she shall sign his/her name and give the title of his/her office.  The form shall also bear the seal of the corporation attested 
by its corporate secretary. 

 
 

 
American Government Services has completed and provided the Respondent’s Affidavit form provided.  
 
  

http://rds.yahoo.com/_ylt=A9ibyGYhNg1GnC8A6CqJzbkF;_ylu=X3oDMTBjdmNoOTVjBHBvcwMyBHNlYwNzcg--/SIG=1i67r9spn/EXP=1175357345/**http:/images.search.yahoo.com/search/images/view?back=http://images.search.yahoo.com/search/images?p%3DCity%2Bof%2BTampa%2C%2Blogo%26ei%3DUTF-8%26qp_p%3Dcity%2Btampa%2Blogo%26imgsz%3Dall%26fr%3Dyfp-t-501%26b%3D1&w=123&h=125&imgurl=www.theblakeproject.com/news/img/cityoftampa_logo.jpg&rurl=http://www.theblakeproject.com/news&size=10.1kB&name=cityoftampa_logo.jpg&p=City+of+Tampa,+logo&type=jpeg&no=2&tt=225&oid=3688809bafb83208&ei=UTF-8
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Tab 8 - Qualifications Signature Form 
 
Complete the Requested Signature form provided in the package.  This form must be signed by an authorized representative of 
the agency as defined below: 
 
When Company is a corporation, the president or vice president signing shall set out the corporate name in full beneath which 
he/she shall sign his/her name and give the title of his/her office.  The form shall also bear the seal of the corporation attested 
by its corporate secretary. 

 
 

 
American Government Services has completed and provided the Request for Qualification Signature 
Form provided.  
 
  

http://rds.yahoo.com/_ylt=A9ibyGYhNg1GnC8A6CqJzbkF;_ylu=X3oDMTBjdmNoOTVjBHBvcwMyBHNlYwNzcg--/SIG=1i67r9spn/EXP=1175357345/**http:/images.search.yahoo.com/search/images/view?back=http://images.search.yahoo.com/search/images?p%3DCity%2Bof%2BTampa%2C%2Blogo%26ei%3DUTF-8%26qp_p%3Dcity%2Btampa%2Blogo%26imgsz%3Dall%26fr%3Dyfp-t-501%26b%3D1&w=123&h=125&imgurl=www.theblakeproject.com/news/img/cityoftampa_logo.jpg&rurl=http://www.theblakeproject.com/news&size=10.1kB&name=cityoftampa_logo.jpg&p=City+of+Tampa,+logo&type=jpeg&no=2&tt=225&oid=3688809bafb83208&ei=UTF-8
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Tab 9 - Insurance Requirements 
 

 
This award is subject to the attached and incorporated CITY OF TAMPA INSURANCE REQUIREMENTS included as Exhibit 1 of this 
response document which should be reviewed for complete insurance details and coverage requirements. 
 
 
 
 
 
 

American Government Services has reviewed the provided insurance requirements which are attached 
here.  Certificates of Insurance meeting these requirements are also attached here. 
 
 
  

http://rds.yahoo.com/_ylt=A9ibyGYhNg1GnC8A6CqJzbkF;_ylu=X3oDMTBjdmNoOTVjBHBvcwMyBHNlYwNzcg--/SIG=1i67r9spn/EXP=1175357345/**http:/images.search.yahoo.com/search/images/view?back=http://images.search.yahoo.com/search/images?p%3DCity%2Bof%2BTampa%2C%2Blogo%26ei%3DUTF-8%26qp_p%3Dcity%2Btampa%2Blogo%26imgsz%3Dall%26fr%3Dyfp-t-501%26b%3D1&w=123&h=125&imgurl=www.theblakeproject.com/news/img/cityoftampa_logo.jpg&rurl=http://www.theblakeproject.com/news&size=10.1kB&name=cityoftampa_logo.jpg&p=City+of+Tampa,+logo&type=jpeg&no=2&tt=225&oid=3688809bafb83208&ei=UTF-8
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Tab 10  - Attachments 
 

- Addendum No. 1 
- Addendum No. 2 
- Attachment A – Title Company Application 
- Form MBD-10 
- Form MBD-20 
- City of Tampa WBE certification 
- Proposer’s Affidavit 
- Respondent’s Affidavit and Qualification Signature Forms 
- Request for Qualification Signature Form 
- Agent Confirmation – Commonwealth Land Title Insurance Company 
- Agent Confirmation – Stewart Title Guaranty Company 
- Acord Certificate of Liability Insurance – General Liability 
- Acord Certificate of Liability Insurance – Errors and Omissions 
- Affidavit of Compliance 
- State of Florida Title Insurance Agency Certification 
- Resume-Wendi McAleese 
- Resume-Tammy Mehl 
- Resume-Cassandra Michel 
- Resume-Jay Peters 

 

http://rds.yahoo.com/_ylt=A9ibyGYhNg1GnC8A6CqJzbkF;_ylu=X3oDMTBjdmNoOTVjBHBvcwMyBHNlYwNzcg--/SIG=1i67r9spn/EXP=1175357345/**http:/images.search.yahoo.com/search/images/view?back=http://images.search.yahoo.com/search/images?p%3DCity%2Bof%2BTampa%2C%2Blogo%26ei%3DUTF-8%26qp_p%3Dcity%2Btampa%2Blogo%26imgsz%3Dall%26fr%3Dyfp-t-501%26b%3D1&w=123&h=125&imgurl=www.theblakeproject.com/news/img/cityoftampa_logo.jpg&rurl=http://www.theblakeproject.com/news&size=10.1kB&name=cityoftampa_logo.jpg&p=City+of+Tampa,+logo&type=jpeg&no=2&tt=225&oid=3688809bafb83208&ei=UTF-8
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See What Changed

Please use the See What Changed link to view all the changes made by this addendum.

See What Changed

Addendum #2
May 12, 2025 3:16 PM

No Notices Have Been Issued





1. Introduction

1.1. Summary

1.2. Timeline

1.3. Procurement Contact

The City of Tampa Real Estate Department has an on-going need for Title Services.  It is the City’s 

intent to pre-qualify eligible Title Companies for use annually on an as-needed basis, to be retained for 

service by the specific project. The City of Tampa (City) will do business directly with Title Companies 

and reserves the right to award this RFQ to multiple Title Companies based on experience, 

qualifications, location, and ability-to-perform. It is the City's sole discretion which Title Companies will 

perform this service.

Release Project Date: March 28, 2025

Question Submission Deadline: May 6, 2025, 1:30pm

Proposal Submission Deadline: May 13,June 3, 2025, 1:30pm

Lewina Woodard

Procurement Specialist

2555 E. Hanna Ave

Tampa, FL 33610

Email: lewina.woodard@tampagov.net

Total: 2 edits

5/12/25, 3:21 PM Addenda & Official Notices

https://procurement.opengov.com/portal/cityoftampa/projects/155161/addenda?addendum-number=2 2/2

https://procurement.opengov.com/portal/cityoftampa/projects/155161/addenda?addendum-id=74991&addendum-display=diff






Updates for recertification are required prior to the expiration date listed above. If at any time changes are made in the firm that are not in concert with our
eligibility requirements, you agree to report those changes to us for evaluation. The City of Tampa reserves the right to terminate this certification at anytime
it determines eligibility requirements are not being met.

Gregory K. Hart, Manager 
Minority and Small Business Manager

Minority and Small Business Development

Certification Program 
This is to certify that in accordance with City of Tampa Ordinance 2008-89

American Government Services Corporation

is hereby certified as a

Women Business Enterprise (WBE)

In the following specialty(ies)

Closing Suit Preparation; O & E Searches, Real Estate; Title Insurance

The certification is valid from January 9, 2024 to February 3, 2026











LETTER ID: 56146279 Agent 66825.1.81.09
Please direct all correspondence and inquiries to:  601 Riverside Ave.-Jacksonville-FL-32204 Telephone-(800) 586-0031-Fax (866) 871-6771

05/12/2025

To Whom it May Concern

RE: Authorized Settlement Agent/Approved Attorney
American Government Services Corporation
3812 West Linebaugh Ave
Tampa, FL 33618

Please be advised that as of the date referenced above, the above-named party is either an active Agent, an Approved Attorney or 

an Approved Escrow Provider for Commonwealth Land Title Insurance Company (hereinafter referred to as “the Company”).

If the above-named party is an Agent, the Agent is in good standing and authorized to act on behalf of the Company for the purpose 

of issuing title insurance, commitments, policies, endorsements and other title assurances  as permitted by state law. The Agent is 

not an agent of the Company for purposes of settlement or conducting a closing. The Company will offer to you, at a cost and form 

pursuant to state law, a Closing Protection Letter through the Company’s online Closing Protection Letter issuance program.

If the above-named party is an Approved Attorney, the Approved Attorney, is in good standing as an approved attorney with the 

Company.  So long as such approved status is maintained, the Company will issue title commitments and policies based on proper 

title certification from the Approved Attorney pursuant to state law. The Approved Attorney is not an agent of the Company for 

purposes of settlement or conducting a closing. The Company will offer to you, at a cost and form pursuant to state law, a Closing 

Protection Letter through the Company’s online Closing Protection Letter issuance program.

If the above-named party is an Approved Escrow Provider, the Approved Escrow Provider is in good standing as an approved escrow 

provider for the Company. An Approved Escrow Provider is not an agent of the Company for purposes of settlement or conducting a 

closing. The Company will offer to you, at a cost and form pursuant to state law, a Closing Protection Letter through the Company’s 

online Closing Protection Letter issuance program. 

Very truly yours,





CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

11/01/2024
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE
AFFORDED BY THE POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE
ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATIONIS WAIVED,
subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does
not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER
INSURICA EXPRESS LLC
38383534
5100 N CLASSEN BLVD STE 300
OKLAHOMA CITY OK 73118

CONTACT NAME:

PHONE
(A/C, No, Ext):

(405) 310-1583 FAX
(A/C, No):

E-MAIL ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC#

INSURER A :  Property and Casualty Insurance Company of Hartford 34690

INSURED

AMERICAN GOVERNMENT SERVICES CORP
3812 W LINEBAUGH AVE
TAMPA FL 33618-8702

INSURER B :  Hartford Fire Insurance Company 19682

INSURER C :

INSURER D :

INSURER E :

INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE
TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR

TYPE OF INSURANCE ADDL
INSR

SUBR
WVD

POLICY NUMBER POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/Y YYY)

LIMITS

A

COMMERCIAL GENERAL LIABILITY

38 SBM BL5VES 10/29/2024 10/29/2025

EACH OCCURRENCE $1,000,000
CLAIMS-MADE X OCCUR DAMAGE TO RENTED

PREMISES (Ea occurrence)
$1,000,000

X General Liability MED EXP (Any one person) $10,000
PERSONAL & ADV INJURY $1,000,000

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $2,000,000

X POLICY PRO-
JECT

LOC PRODUCTS - COMP/OP AGG $2,000,000
OTHER:

A

AUTOMOBILE LIABILITY

38 SBM BL5VES 10/29/2024 10/29/2025

COMBINED SINGLE LIMIT
(Ea accident)

$1,000,000
ANY AUTO BODILY INJURY (Per person)
ALL OWNED
AUTOS

SCHEDULED
AUTOS BODILY INJURY (Per accident)

X HIRED
AUTOS X NON-OWNED

AUTOS
PROPERTY DAMAGE
(Per accident)

A
X UMBRELLA LIAB

EXCESS LIAB
X OCCUR

CLAIMS-
MADE 38 SBM BL5VES 10/29/2024 10/29/2025

EACH OCCURRENCE $1,000,000
AGGREGATE $1,000,000

DED RETENTION $ 10,000

B

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
ANY
PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

N/ A 38 WEC BL5VJ2 10/29/2024 10/29/2025

X PER
STATUTE

OTH-
ER

Y/N E.L. EACH ACCIDENT $1,000,000
E.L. DISEASE -EA EMPLOYEE $1,000,000

E.L. DISEASE - POLICY LIMIT $1,000,000

A Employment Practices Liability
Insurance

38 SBM BL5VES 10/29/2024 10/29/2025 Each Claim Limit
Annual Aggregate Limit

$50,000
$50,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Those usual to the Insured's Operations.
CERTIFICATE HOLDER CANCELLATION
For Informational Purposes
3812 W LINEBAUGH AVE
TAMPA FL 33618-8702

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED
IN ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD



10/11/2024

Riebling Insurance Agency, LLC

100 Fire Island Avenue

Babylon NY 11702

Tina Hutter

(516) 280-6759

thutter@riallc.net

American Government Services d/b/a

AGS Title Agency

3812 West Linebaugh Avenue

Tampa FL 33618

Underwriter at Lloyd's of London 15792

Westchester A Chubb Company 10172

CL24101128397

A
Errors and Omissions

SUAFEO1473-2411 11/14/2024 11/14/2025

Each Claim $1,000,000

Aggregate $2,000,000

Deductible $10,000

A) Fidelity Bond SUAFESB10216-2411 Eff. 11/14/2024 to 11/14/2025 Aggregate $1,000,000 Deductible $7,500
B) Cyber Liability F16288354-004 Eff. 11/14/2024 to 11/14/2025 Aggregate $1,000,000 Deductible $5,000
            ***Retroactive Date: 9/30/1984

Evidence of Insurance

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB
$EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY







    
Florida Department of Financial Services
Division of Agent and Agency Services

Bureau of Licensing
www.MyFloridaCFO.com

200 East Gaines Street, Tallahassee, FL 32399-0318

LETTER OF CERTIFICATION

  02/05/2025

AMERICAN GOVERNMENT SERVICES CORP DBA AGS TITLE AGENCY 
3812 W LINEBAUGH AVE 
TAMPA FL 33618

Re:  AMERICAN GOVERNMENT SERVICES CORP DBA AGS TITLE AGENCY 
License Number:  A005399

The above named currently holds a license for the following line(s) of insurance: 

   Licensee:  4-12  TITLE INS AGENCY - CORP OR FIRM 
  Issued:  10/12/1985 
  Appointed?  Yes 

This license does not require continuing education. 
 
The licensee has qualified for the above line(s) of insurance by examination, designation, or 
experience.

No person may act as, advertise, or hold himself or herself out to be an insurance agent or 
adjuster unless he or she is currently licensed by the department and appointed by an appropriate 
appointing entity or person.

An insurance agency location can only transact insurance in the lines of business that its agents 
are licensed and appointed to transact.

NO FURTHER LICENSE INFORMATION SHALL APPEAR BELOW THIS LINE

http://www.MyFloridaCFO.com


 

Key Qualifications 
Wendi McAleese is a Florida Licensed Title Insurance Agent and Licensed Real Estate 
Salesperson with over 28 years of experience in the insurance industry.  As 
President of American Government Services, Wendi is actively involved in the day-
to-day operations of the company including management of our Closing 
Department.  She is responsible for title examination on all work performed under 
contracts with the Florida Department of Transportation, Florida’s Turnpike 
Enterprise, Florida Department of Environmental Protection, and the U.S. Army 
Corps of Engineers.  Wendi also serves as Project Manager for the FL Department of 
Environmental Protection multi-year statewide contract to provide title and closing 
services. 
Wendi’s professional accomplishments include the purchase of an $18.5 million 
parcel for the Florida Department of Transportation, which at the time was the 
largest single payout in the history of the Florida Turnpike Enterprise.  She also 
served as senior closing agent for the acquisition of a $36 million conservation 
easement by the Florida Department of Environmental Protection in Glades County.  
She was appointed as a Consumer Member of the Florida Board of Professional 
Surveyors and Mappers in 2023. 

Title Search Services, FDOT Districts 1, 4, 5, 6, 7 and Florida’s Turnpike Enterprise, 
2006-Present: Wendi has been providing title abstracting and title review under our 
consecutive contracts with the Florida Department of Transportation.    To date, 
AGS has generated over 3500 completed reports for FDOT. 

Hillsborough County, Florida, 2005-Present: Since 2005, Wendi has been the 
providing the County with title abstracting and title review on numerous 
infrastructure projects.  Some of the recent projects include: Harney Rd & Sligh Ave; 
Hwy 60 East and Dover Rd.; Bloomingdale and Culbreath; Dale Mabry & Hamilton; 
Himes & Idlewild; Himes & Kirby; SR60 & Valrico; 50th St. & Sligh Ave; among others. 

Western Beltway, Florida Turnpike Enterprise, Osceola County, Florida, 2007: 
Wendi served as the Senior Closing Agent for this $18.5 million parcel for the Florida 
Department of Transportation, which at the time was the largest single payout in 
the history of the Florida Turnpike Enterprise.    

Polk County Miscellaneous Title Research, Polk County, Florida, 2004-Present: 
Since 2004, Wendi has been the providing the County with title abstracting and title 
review on numerous infrastructure projects.  Some of these projects include: 
Yarborough Lane Capital Improvement Project; County Road 54 (Ronald Reagan 
Parkway) Phase 1; Cleveland Heights Blvd and Lake Miriam Drive Capital 
Improvement Project. 

Florida Department of Environmental Protection, State-Wide Land Acquisition 
Title & Closing Services, Florida, 1999-Present: Wendi has served as a Project 
Manager under consecutive contracts for real estate title and closing services.  
Some of the projects she has managed have included: East Central Regional Rail 
Trail, Volusia & Broward Counties; Camillus House, Miami-Dade County; and 
Wekiva-Ocala Parkway, Orange County. 

Wendi McAleese 
President  

 

Firm 
American Government Services 
Corporation  
3812 W. Linebaugh Avenue 
Tampa, FL  33618 
(813) 933-3322 
wmcaleeese@agsres.com 

 
Years with Firm 27 
 
Education 
B.S., Business Management 
University of Phoenix  
 
Professional Licenses  
Florida Real Estate Broker 
Title Insurance Agent  

 
Professional Affiliations 
Florida Board of Professional 
Surveyors and Mappers – 
Consumer Member 
International Right of Way 
Association –President-Ch 26 
Florida Survey & Mapping 
Society 

 
 



 

Key Qualifications 
Tammy Mehl has been in the real estate industry for over 20 years and has been 
with American Government Services since 1998.  As Senior Vice President of 
AGS, Tammy is actively involved in day to day operations including management 
responsibility for our Research Department.   She is responsible for all research 
performed by AGS under all contracts including U.S. Department of Agriculture, 
National Resource Conservation Service, U.S. Fish & Wildlife Service, Florida 
Department of Transportation, Florida’s Turnpike Enterprise, Florida 
Department of Environmental Protection, Duke Energy and the U.S. Army Corps 
of Engineers.   

Title Search Services, FDOT District 6 Contract # BDV85 FIN: 250697-13B-03; 
2/2013 – 4/2016; DNY87 – present (ongoing) Elizabeth Quintana 407-264-3483: 
Tammy is the Project Manager of this consecutive contract with responsibilities 
including preparing title search reports, ownership and encumbrance reports, 
title commitments and special purpose reports. BDV85 was over 150 full reports 
and to date on DNY87, 61 reports have been completed.  

Title Search Services, FDOT District 7 Contract # DNE95 FIN: 254573-1-3B-22; 
07/25/2012-7/29/2018. Contract value- $555,388; Sudie Staten 813-975-6062. 
Tammy serves as the Project Manager on this consecutive FDOT contract with 
District 7.  To date AGS has produced over 1020 full title reports under this 
contract. 

Suncoast Parkway Extension, Citrus & Hernando Counties, Florida: DRMP 
Contract C-8N58 FIN 405270-3-32-01 - 6/13/07 through 6/12/17.  Allen 
Quickel-  Dewberry, Inc.) FIN 405270-1-32-04; Sheila Ware (386) 626-2130.  
Tammy served as a Project Manager to each of the three firms selected by the 
Florida Turnpike Enterprise for the 26 mile extension of the Suncoast Parkway in 
Citrus and Hernando Counties.    AGS provided 50 year title search reports.  This 
project included 1,200 title search reports with the first phase being completed 
within 9 months.   

Title Search Services, FDOT District 4 Contract DNL20  FIN 230422 7 3B01 
Contact: Erika Ventura-Garcia - 06/26/13 – 4/18/18  and Contract DNR75 
12/23/14 – 12/20. DNL20 Consecutive contract with FDOT District 4 has a value 
of $450,000; DNR75 has a value of $625,000  Recent individual projects within 
include:  State Road 60 / Osceola Blvd. (83 reports), I-95 at Linton BLV 
Interchange Palm Beach Co 185), CSX Connector (23), A1A Various projects  (86).   
Midway Road (22); Johnson Street (70)To date, these have included over 2000 
full title reports. 

Polk County Miscellaneous Title Research, On-going projects through 
December 2018.  Wade Allen (863) 535-2295, Polk County, Florida: Since 2004, 
Tammy has been the Project Manager for Polk County Engineering Division 
projects.  To date, this represents over 1440 full title reports. 

U.S. Army Corps of Engineers W912E-15-D-003.  Title Evidence Services: Miami-
Dade County, Florida.  Contact: Melissa Gonzalez, Real Estate Division- 904-
232-3725 - 2/10/15 – 4/9/15. Project provided 140 title commitments to USACE 
within 60 days.  

 

Tammy Mehl 
Senior Vice President 

 

Firm 
American Government Services 
Corporation  
3812 W. Linebaugh Avenue 
Tampa, FL 33618 
(813) 933-3322 
tmehl@agsres.com 

Years of Experience 
27 

Years with Firm 
25 

Professional Affiliations 
Florida Survey & Mapping Society  
 
 
 
 
 
 
 
 

 



 

Key Qualifications 
 
Cassandra Michel is a Florida Licensed Title Insurance Agent and Licensed Real 
Estate Broker with over 15 years’ experience in the insurance industry.  As a Closing 
Agent at American Government Services, Cassandra handles title review and closing 
activity for work performed under contracts with Florida’s Turnpike Enterprise, 
Manatee County, City of Bonita Springs, City of North Port, Pasco County, Florida 
Department of Environmental Protection, and the National Park Service.  Cassandra 
also assists with residential/commercial closings in our private sector division. 

Florida’s Turnpike Enterprise: Cassandra acts as lead closing agent for projects 
across Florida. She is currently working on the Suncoast II Project and assisting with 
FTE’s mitigation donations to the Florida Department of Environmental Protection. 

Manatee County Board of County Commissioners: Projects: 43rd Street West of  
Manatee Avenue West; Ellenton Gillette Road at 29th Street East Realignment; 63rd 
Avenue East – US 301 to Tuttle Avenue; 60th Avenue E (Buffalo Rd) – 69th St E 
Intersection Improvements; Whitfield Ave E from 301 Blvd to US 301 

City of Bonita Springs: Cassandra is the lead closing agent for the Rebuild Florida 
Home Buyout Program administered by the City as subrecipient of the Florida 
Department of Economic Opportunity (DEO) Community Development Block Grant-
Disaster Recovery (CDBG-DR) referred to as Voluntary Home Buyout Program 
(Hurricane Irma); She has also assisted the City with its Bonita Grande Drive 
Improvement Project. 

City of North Port: Peace River Manasota Regional Authority easements for Peace 
River Authority Regional Integrated Loop Phase 3C Pipeline 

Pasco County Board of County Commissioners: Cassandra has been providing the 
County with closing support on numerous infrastructure projects.  Some of the 
recent projects include: Harney Rd & Sligh Ave; Hwy 60 East and Dover Rd.; 
Bloomingdale and Culbreath; Dale Mabry & Hamilton; Himes & Idlewild; Himes & 
Kirby; SR60 & Valrico; 50th St. & Sligh Ave; among others. 

Polk County Board of County Commissioners: Cassandra has been the providing the 
County with closing support on numerous infrastructure projects.  Some of these 
projects include: Yarborough Lane Capital Improvement Project; County Road 54 
(Ronald Reagan Parkway) Phase 1; Cleveland Heights Blvd and Lake Miriam Drive 
Capital Improvement Project. 

 
City of St. Petersburg Real Estate Division: Cassandra has served as closing agent 
for various projects.  She is familiar with the City’s needs and guidelines on 
transactions where the City is purchasing property, as well as those where the City is 
conveying property back into private use. 

Cassandra Michel 
Senior Closing Agent 

 

Firm 
American Government Services 
Corporation  
3812 W. Linebaugh Avenue 
Tampa, FL  33618 

Years of Experience 
15 

Years with Firm 
8 

Education 
B.A., History 
Southern New Hampshire 
University 

Professional Licenses  
Florida Real Estate Broker 
Title Insurance Agent 
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Districtwide Right-of-Way Acquisition and Relocation Consultant Services 

Resumes 

American Government Services Corporation    1 

 
Key Qualifications 
 

Jay Peters has been in the real estate industry for over 38 years and has 
been with American Government Services since 2006.  As a Senior 
Abstractor, Jay is experienced in all issues pertaining to land title 
ownership and encumbrances, as well as interpretation of land title 
documents, maps, plats and complex descriptions.  He has provided 
ownership and encumbrance reports, title searches and examinations for 
major environmental and infrastructure projects throughout Florida.   
 
As a Senior Title Abstractor, Jay is an expert at researching large tracts of 
land with every conceivable encumbrance and history.  From railroads - to 
right of way - to swamps in the Everglades - to residential and commercial 
properties, his broad base of experience in all areas of title research 
brings exceptional depth to our research team. 
 
His work history with American Government Services includes the 
following projects: 
  
Suncoast Parkway Extension, various including Segment 3: Reynolds, 
Smith & Hills, Citrus County (400+ parcels)  
 
Professional Title Services (Perpetual Beach Storm Damage Reduction 
Easements): (450+ parcels)  
 
FDOT District 2 FIN 4326481SR 109 (University Blvd.) at SR 10 (Atlantic 
Blvd), Duval County, FL:  (30 parcels) 
 
First Coast Outer Beltway: Clary & Associates, St. John’s and Clay 
Counties, (180+ parcels)  
 
U.S. 17 FPID 420633-3-32-01, Hardee Co:  William Hinkle, Dewbery, Inc. 
Also, FPID 193898 2 32 01, US 17, From CR 760A (Nocatee) to Heard St. 
DeSoto County in 2006-07 (200+ parcels) 
 
SR 542 from Buckeye Loop Road to U.S.27 sub for Atkins Global; FPN 
410666-3-32-01.  Project length 3.862 miles (85+) parcels.   
 
Auburndale Road:  Polk County Engineering Department, Polk County and 
County Line Road:  Polk County Engineering Department, Polk County 
Wade Allen (863) 535-2295 
 
Moon Lake Road – Pasco County Project C-9528:  (194 parcels)  

 

Jay Peters 
Senior Abstractor  

 

Firm 

American Government Services 
Corporation  

Years of Experience 

39 

Education 

B.A. Real Estate  
Ohio State University, 1978  

Professional Licenses  

Florida Real Estate Salesperson 
Title Insurance Agent 
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City of Tampa 

Purchasing 
DeAnna Faggart, Director 

2555 E Hanna Ave, Tampa, FL 33610 
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Report Generated:  Friday, August 29, 2025 
 

Fuentes & Kreischer PA Response 

CONTACT INFORMATION 

Company: 
Fuentes & Kreischer PA 

Email: 
paula@fklaw.net 

Contact: 
Paula Zoumberos 

Address: 
Fuentes and Kreischer PA 
1407 W. Busch Blvd. 
Tampa, FL 33618 

Phone: 
(813) 933-6647 

Website: 
N/A 

Submission Date: 
Jun 3, 2025 10:24 AM (Eastern Time) 
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ADDENDA CONFIRMATION 

Addendum #1 
Confirmed May 7, 2025 3:46 PM by Paula Zoumberos 

Addendum #2 
Confirmed Jun 2, 2025 3:58 PM by Paula Zoumberos 

QUESTIONNAIRE 

1. Respondent Submittals (without Cost)* 
Pass 

Please Upload your COMPLETE response, including any and all required forms listed in the solicitation and the corresponding 
attachments. 

(Do not upload cost information in here) 

Title_page.pdf 
Respondent's_Affidavit.pdf 
Request_for_Qualification.pdf 
Title_Company_Application.pdf 
Title_Services_Fee_Schedule.pdf 
Letter_of_Intent.pdf 
Compliance_Affidavit.pdf 
licenses_-_attorneys.pdf 
licenses_-_title_agents.pdf 
Chicago_Title_-_UW_letter.pdf 
Old_Republic_-_UW_letter.pdf 
MBD_10.pdf 
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MBD_20.pdf 
Proposer;s_Affidavit.pdf 

2. Separate Cost Proposal* 
Pass 

Confirm that your fee proposal is not attached in your Proposal and is attached separately here. 

Title_Services_Fee_Schedule.pdf 

3. Proposer's Affidavit Form Complete, submit and have notarized the Proposer’s Affirmation form provided. This form must be 
signed by an authorized representative of the firm.*** 

Pass 

Yes 

4. Affidavit of Compliance Form Complete, submit and have notarized the Affidavit of Compliance with Foreign Countries of Concern 
Pursuant to Section 287.138, Florida Statutes (2023) form provided in the RFP Package. This form must be signed by an authorized 
representative of the firm.*** 

Pass 

Please download the below documents, complete, and upload. 

• AFFIDAVIT_OF_COMPLIANCE_(1)... 

Compliance_Affidavit.pdf 

5. Authorized Representative’s Information* Please include the following information regarding your Authorized Representative: 
Name Title Mailing Address Telephone Number and Email Address*** 

Pass 

Name 

Title 

https://government-project.s3.us-west-2.amazonaws.com/155161/20a8cef9-780d-44f4-85d6-c936e4c8b21b_AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=db915d15ea71886f7a1b53203fe7cab347634e7bfb7e52d3eb0a22550c664e21&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf%22&x-id=GetObject
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 Mailing Address   

Telephone Number 

Email Address 

Albert C. Kreischer, Jr., Director/President 

1407 W. Busch Blvd., Tampa, FL  33612 

813-933-6647, ack@fklaw.net 

6. Type of Organization**** 
Pass 

How is your business organized? 

Corporation 

7. Business License**** 
Pass 

Is your business licensed (unless exempt by applicable law), permitted and certified to do business in the State of Florida? 

Yes 

LICENSE NUMBER**** 
Pass 

Enter your Florida Business License Number here. 

196920 
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8. Please provide your name as listed with Sunbiz.**** 
Pass 

Fuentes and Kreischer, P.A. 

9. Sub-Contracting Submittals** 
Pass 

No Successful Proposer shall assign the contract or any rights or obligations thereunder without the written consent of the City.  The 
Successful Proposer shall be required to perform with its own forces at least fifty-one (51) percent of the work, unless prior written 
consent to subcontract a greater percentage of the work first obtained by the City.   In the event of such approved subcontracting, the 
Successful Proposer agrees to provide the City with written documentation relative to the Subcontractor(s) solicited, or that will be 
employed in this award, including but not limited to submittal of attached the following Schedule of Sub-Contracting Forms: 

• Schedule of All Sub-Contractors/Consultants/Suppliers Solicited - MBD 10 

• Schedule of Sub-Contractors/Consultants/Suppliers to be Utilized - MBD 20 

These forms must be completed (including signatures) and submitted with all proposals. Submittals that do not contain these 
completed forms shall be deemed “non-responsive”.  Instructions on completing the forms are included after each form in this RFP 
package. 

Subcontractor shall be defined as a business enterprise, firm, partnership, corporation, consultant, or combination thereof having a 
direct contract with a prime contractor for any portion of the advertised work that is awarded by the owner/owner's representative. 

Supplier shall be defined as a business enterprise that either directly contracts with a Prime Contractor/Consultant or directly 
contracts with a Subcontractor under such Prime Contractor/Consultant to provide materials, supplies or equipment in connection 
with a Contract awarded by the owner/owner representative. A Supplier may be a regular dealer, distributor, or manufacturer. 

Please download the below documents, complete, and upload. 

• FORMS_MBD-10,_MBD-20_(2).pdf 

MBD_10.pdf 
MBD_20.pdf 

https://government-project.s3.us-west-2.amazonaws.com/155161/ab69350e-6095-4b47-9e39-c92cee76f25a_FORMS_MBD-10%2C_MBD-20_%282%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=730402172811839d76f09814461a7086b5d0d2b52c09a916d1afc6fc69e403d2&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22FORMS_MBD-10%252C_MBD-20_%282%29.pdf%22&x-id=GetObject
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10. Sub-Contractors** 
Pass 

Will you be using Sub-Contractors? 

No 

11. Public Record Declaration or Claim of Exemption**** 
Pass 

As a Bidder, any document you submit to the City of Tampa may be public record and be open for personal inspection or copying by 
any person. In Florida “public records” are defined as all documents, papers, letters, maps, books, tapes, photographs, films, sound 
recordings, data processing software, or other material, regardless of the physical form, characteristics, or means of transmission, 
made, or received pursuant to law or ordinance or in connection with the transaction of official business by any agency. Section 
119.011(11), F.S. A document is subject to personal inspection and copying unless it falls under one of the public records exemptions 
created under Florida law. 

No 

12. Conflict(s) of Interest**** 
Pass 

For purposes of determining any possible conflict of interest, all Proposers, must disclose if any elected or appointed officer of the City 
of Tampa, City of Tampa employee(s), or any immediate family member* or close personal relation** of an elected or appointed 
officer of the City of Tampa or City employee(s) is also an owner, corporate officer, agent, employee, stockholder, or has a controlling 
financial interest***, etc., of their business. 

*Immediate family means spouse, parents and children of the person involved. 

**Close personal relationship means dating, cohabitation, and/or having an intimate sexual relationship. Dating includes but is not 
limited to casual dating, serious dating, or casual sexual involvement where the parties have no intention of carrying on a long-term 
relationship, cohabitation, and any other conduct or behavior normally associated with romantic or sexual relationships. This 
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definition applies regardless of the sexual orientation of the employees involved. Persons involve d in a close personal relationship 
shall be referred to as a "close personal relation." 

***Controlling financial interest means ownership, directly or indirectly, to ten (10) percent or more of the outstanding capital stock 
in any corporation or a direct or indirect interest of ten (10) percent or more in a firm, partnership, or other business entity or such 
other interest or position in a business entity sufficient to allow him or her to control its operations.  

Do you need to disclose any Conflicts of Interest? 

No 

13. Response to Proposal**** 
Pass 

Specifically state the Proposer’s understanding of the work to be accomplished and make a positive commitment to perform the work 
in SCOPE OF SERVICES. 

We understand what is required of us, and agree to perform the work described in the Scope of Services in a professional manner. 

14. PROPOSER’S AFFIDAVIT**** 
Pass 

Please download the below documents, complete, and upload. 

• Proposer's_Affidavit_(1).pdf 

Proposer;s_Affidavit.pdf 

15. ATTACHMENT A** 
Pass 

Please upload completed Attachment A 

Title_Company_Application.pdf 

https://procurement.opengov.com/portal/cityoftampa/projects/142510/document?section=1288353
https://government-project.s3.us-west-2.amazonaws.com/155161/0c92bc9a-2cc0-4e47-ab57-b91791be7b63_Proposer%27s_Affidavit_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=b07a69fa168cd8baad93ce70c80faba5ded394102b6209211577a0230f2c15d8&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Proposer%27s_Affidavit_%281%29.pdf%22&x-id=GetObject


[FUENTES & KREISCHER PA] RESPONSE DOCUMENT REPORT 
GEN No. 25-P-00172 
Request for Qualification for Citywide Real Estate Title Services 

 
 

[FUENTES & KREISCHER PA] RESPONSE DOCUMENT REPORT                     
undefined - Request for Qualification for Citywide Real Estate Title Services 
Page 8 

16. ATTACHMENT B** 
Pass 

Please upload completed Attachment B 

Title_Services_Fee_Schedule.pdf 

17. ATTACHMENT C** 
Pass 

Please upload completed Attachment C 

Letter_of_Intent.pdf 

18. Proposal Confirmation**** 
Pass 

By clicking Confirm below, the Proposer complies with all of the requirements of the RFQ package including but not limited to 
Communication Policy and City of Tampa Ethics Code contained in SECTION "GENERAL CONDITIONS". 

NOTE: When Proposer is a corporation, the president, vice president or other person duly authorized to bind the corporation shall set 
out the corporate name in full beneath which he/she shall sign his/her name and give the title of his/her office or position.  The 
proposal shall also bear the seal of the corporation attested by its corporate secretary. Proposals signed by a person other than an 
officer of the corporation, shall be accompanied by evidence of authority. 

Confirmed 

19. I certify that I have read, understood and agree to the terms in this solicitation, and that I am authorized to submit this response 
on behalf of my company.* 

Pass 

Confirmed 



Fuentes and Kreischer, P.A.
1407 West Busch Boulevard, Tampa, Florida  33612

Phone 813-933-6647 Fax 813-932-8588

Title Page

PROM:   Fuentes and Kreischer, P.A.
 1407 W. Busch Blvd., Tampa, FL   33612
 Phone 813-933-6647

CONTACT:   Paula Zoumberos
         paula@fklaw.net

DATE:  June 2, 2025

RFQ TITLE:    Citywide Real Estate Services  (City of Tampa)



















































ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

1/22/2026

(813) 988-1234 (813) 988-0989

10190

Fuentes & Kreischer, P.A.
1407 W. Busch Blvd.
Tampa, FL 33612

A 1,000,000

X X 20994340 4/8/2025 4/8/2026 300,000
10,000

2,000,000
2,000,000

General Aggregate

The City of Tampa, Florida.
2555 East Hanna Avenue
Tampa, FL 33610

FUEN&KR-01 PBASS

ASSOCIATES AGENCY, INC.
125 W. Country Club Dr
Tampa, FL 33612

PBASS

certs@associatesins.com

Southern Owners Insurance Co

X
X

X

Robert Coats
Approved



 

City of Tampa 

Purchasing 
DeAnna Faggart, Director 

2555 E Hanna Ave, Tampa, FL 33610 
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Request for Qualification for Citywide Real Estate Title Services 
RESPONSE DEADLINE: June 3, 2025 at 1:30 pm 

Report Generated:  Friday, August 29, 2025 
 

Majesty Title Services a Division of LandCastle Title Group, LLC Response 

CONTACT INFORMATION 

Company: 
Majesty Title Services a Division of LandCastle Title Group, LLC 

Email: 
jason@majestytitle.com 

Contact: 
Jason Tillis 

Address: 
4006 S. MacDill Avenue 
Tampa, FL 33611 

Phone: 
(813) 574-5090 

Website: 
WWW.MajestyTitle.Com 

Submission Date: 
May 21, 2025 3:03 PM (Eastern Time) 

http://www.majestytitle.com/
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ADDENDA CONFIRMATION 

Addendum #1 
Confirmed May 21, 2025 1:33 PM by Jason Tillis 

Addendum #2 
Confirmed May 21, 2025 1:33 PM by Jason Tillis 

QUESTIONNAIRE 

1. Respondent Submittals (without Cost)* 
Pass 

Please Upload your COMPLETE response, including any and all required forms listed in the solicitation and the corresponding 
attachments. 

(Do not upload cost information in here) 

RFQ.pdf 

2. Separate Cost Proposal* 
Pass 

Confirm that your fee proposal is not attached in your Proposal and is attached separately here. 

Cost.pdf 

3. Proposer's Affidavit Form Complete, submit and have notarized the Proposer’s Affirmation form provided. This form must be 
signed by an authorized representative of the firm.*** 

Pass 

Yes 
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4. Affidavit of Compliance Form Complete, submit and have notarized the Affidavit of Compliance with Foreign Countries of Concern 
Pursuant to Section 287.138, Florida Statutes (2023) form provided in the RFP Package. This form must be signed by an authorized 
representative of the firm.*** 

Pass 

Please download the below documents, complete, and upload. 

• AFFIDAVIT_OF_COMPLIANCE_(1)... 

20250521152039.pdf 

5. Authorized Representative’s Information* Please include the following information regarding your Authorized Representative: 
Name Title Mailing Address Telephone Number and Email Address*** 

Pass 

Name 

Title 

 Mailing Address   

Telephone Number 

Email Address 

Vincent J. Cassidy 

Vice President 

4006 S MacDill Avenue, Tampa FL 33611 

813-574-5090 

VCassidy@majestytitle.com 

6. Type of Organization**** 
Pass 

https://government-project.s3.us-west-2.amazonaws.com/155161/20a8cef9-780d-44f4-85d6-c936e4c8b21b_AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=db915d15ea71886f7a1b53203fe7cab347634e7bfb7e52d3eb0a22550c664e21&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf%22&x-id=GetObject
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How is your business organized? 

LLC 

7. Business License**** 
Pass 

Is your business licensed (unless exempt by applicable law), permitted and certified to do business in the State of Florida? 

Yes 

LICENSE NUMBER**** 
Pass 

Enter your Florida Business License Number here. 

W321036 

8. Please provide your name as listed with Sunbiz.**** 
Pass 

LandCastle Title Group, LLC 

9. Sub-Contracting Submittals** 
Pass 

No Successful Proposer shall assign the contract or any rights or obligations thereunder without the written consent of the City.  The 
Successful Proposer shall be required to perform with its own forces at least fifty-one (51) percent of the work, unless prior written 
consent to subcontract a greater percentage of the work first obtained by the City.   In the event of such approved subcontracting, the 
Successful Proposer agrees to provide the City with written documentation relative to the Subcontractor(s) solicited, or that will be 
employed in this award, including but not limited to submittal of attached the following Schedule of Sub-Contracting Forms: 
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• Schedule of All Sub-Contractors/Consultants/Suppliers Solicited - MBD 10 

• Schedule of Sub-Contractors/Consultants/Suppliers to be Utilized - MBD 20 

These forms must be completed (including signatures) and submitted with all proposals. Submittals that do not contain these 
completed forms shall be deemed “non-responsive”.  Instructions on completing the forms are included after each form in this RFP 
package. 

Subcontractor shall be defined as a business enterprise, firm, partnership, corporation, consultant, or combination thereof having a 
direct contract with a prime contractor for any portion of the advertised work that is awarded by the owner/owner's representative. 

Supplier shall be defined as a business enterprise that either directly contracts with a Prime Contractor/Consultant or directly 
contracts with a Subcontractor under such Prime Contractor/Consultant to provide materials, supplies or equipment in connection 
with a Contract awarded by the owner/owner representative. A Supplier may be a regular dealer, distributor, or manufacturer. 

Please download the below documents, complete, and upload. 

• FORMS_MBD-10,_MBD-20_(2).pdf 

Contractors.pdf 

10. Sub-Contractors** 
Pass 

Will you be using Sub-Contractors? 

No 

11. Public Record Declaration or Claim of Exemption**** 
Pass 

As a Bidder, any document you submit to the City of Tampa may be public record and be open for personal inspection or copying by 
any person. In Florida “public records” are defined as all documents, papers, letters, maps, books, tapes, photographs, films, sound 
recordings, data processing software, or other material, regardless of the physical form, characteristics, or means of transmission, 
made, or received pursuant to law or ordinance or in connection with the transaction of official business by any agency. Section 

https://government-project.s3.us-west-2.amazonaws.com/155161/ab69350e-6095-4b47-9e39-c92cee76f25a_FORMS_MBD-10%2C_MBD-20_%282%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=730402172811839d76f09814461a7086b5d0d2b52c09a916d1afc6fc69e403d2&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22FORMS_MBD-10%252C_MBD-20_%282%29.pdf%22&x-id=GetObject
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119.011(11), F.S. A document is subject to personal inspection and copying unless it falls under one of the public records exemptions 
created under Florida law. 

No 

12. Conflict(s) of Interest**** 
Pass 

For purposes of determining any possible conflict of interest, all Proposers, must disclose if any elected or appointed officer of the City 
of Tampa, City of Tampa employee(s), or any immediate family member* or close personal relation** of an elected or appointed 
officer of the City of Tampa or City employee(s) is also an owner, corporate officer, agent, employee, stockholder, or has a controlling 
financial interest***, etc., of their business. 

*Immediate family means spouse, parents and children of the person involved. 

**Close personal relationship means dating, cohabitation, and/or having an intimate sexual relationship. Dating includes but is not 
limited to casual dating, serious dating, or casual sexual involvement where the parties have no intention of carrying on a long-term 
relationship, cohabitation, and any other conduct or behavior normally associated with romantic or sexual relationships. This 
definition applies regardless of the sexual orientation of the employees involved. Persons involve d in a close personal relationship 
shall be referred to as a "close personal relation." 

***Controlling financial interest means ownership, directly or indirectly, to ten (10) percent or more of the outstanding capital stock 
in any corporation or a direct or indirect interest of ten (10) percent or more in a firm, partnership, or other business entity or such 
other interest or position in a business entity sufficient to allow him or her to control its operations.  

Do you need to disclose any Conflicts of Interest? 

No 

13. Response to Proposal**** 
Pass 
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Specifically state the Proposer’s understanding of the work to be accomplished and make a positive commitment to perform the work 
in SCOPE OF SERVICES. 

Majesty Title Services, a Division of LandCastle Title Group, LLC has read and understands the qualifications and requirements for 
Citywide Real Estate Title Services (Re-Bid) RFQ #25-P-00172, dated March 17, 2025 in its entirety. 

We understand the needs of the City of Tampa, relative to Title Services depicted in Scope of Services and we are prepared to deliver 
the services as set forth by this RFQ. Furthermore, we meet the minimum qualification requirements. 

14. PROPOSER’S AFFIDAVIT**** 
Pass 

Please download the below documents, complete, and upload. 

• Proposer's_Affidavit_(1).pdf 

AFF.pdf 

15. ATTACHMENT A** 
Pass 

Please upload completed Attachment A 

AFF.pdf 

16. ATTACHMENT B** 
Fail 

Please upload completed Attachment B 

AFF.pdf 

17. ATTACHMENT C** 
Fail 

https://procurement.opengov.com/portal/cityoftampa/projects/142510/document?section=1288353
https://government-project.s3.us-west-2.amazonaws.com/155161/0c92bc9a-2cc0-4e47-ab57-b91791be7b63_Proposer%27s_Affidavit_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=b07a69fa168cd8baad93ce70c80faba5ded394102b6209211577a0230f2c15d8&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Proposer%27s_Affidavit_%281%29.pdf%22&x-id=GetObject
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Please upload completed Attachment C 

AFF.pdf 

18. Proposal Confirmation**** 
Pass 

By clicking Confirm below, the Proposer complies with all of the requirements of the RFQ package including but not limited to 
Communication Policy and City of Tampa Ethics Code contained in SECTION "GENERAL CONDITIONS". 

NOTE: When Proposer is a corporation, the president, vice president or other person duly authorized to bind the corporation shall set 
out the corporate name in full beneath which he/she shall sign his/her name and give the title of his/her office or position.  The 
proposal shall also bear the seal of the corporation attested by its corporate secretary. Proposals signed by a person other than an 
officer of the corporation, shall be accompanied by evidence of authority. 

Confirmed 

19. I certify that I have read, understood and agree to the terms in this solicitation, and that I am authorized to submit this response 
on behalf of my company.* 

Pass 

Confirmed 











































































































Willis Towers Watson Southeast, Inc.
c/o 26 Century Blvd
P.O. Box 305191
Nashville, TN   372305191  USA

Majesty Title Services, a Division of Landcastle Title Group LLC
Attn: Fidelity National Financial Inc. Risk Mgmt
601 Riverside Ave, Bldg 5
Jacksonville, FL 32204

SEE ATTACHED

The City of Tampa, Florida
Hanna City Center Building
Purchasing Department, 2nd Floor
2555 East Hannah Avenue
Tampa, FL 33610

11/17/2025

1-877-945-7378 1-888-467-2378

Hartford Fire Insurance Company 19682

Twin City Fire Insurance Company

Hartford Accident and Indemnity Company

29459

22357

Allianz Global Risks US Insurance Company 35300

W41833752

A

1,000,000

1,000,000

0Host Liquor Liability

1,000,000

10,000,000

2,000,000

Y Y 20 CSE C90929 11/15/2025 11/15/2026

A

1,000,000

11/15/202611/15/2025

Physical
Damage is

Self-Insured

Y Y 20 CSE C90930

B
10,000,000

0

Y Y 20HV6BU5JL2 11/15/2025 11/15/2026 10,000,000

20 WN C90926
C

Y
1,000,000

No 11/15/2025 11/15/2026
1,000,000

1,000,000

D Bldgs/BPP/BI

Special with Quake/Flood

Limit:USP00064125 11/15/2025 11/15/2026

Replacement Cost

Property Quota Share

421048628885785SR ID: BATCH:

$200,000,000

Willis Towers Watson Certificate Center

Page 1 of 2



Majesty Title Services, a Division of Landcastle Title Group LLC
Attn: Fidelity National Financial Inc. Risk Mgmt
601 Riverside Ave, Bldg 5
Jacksonville, FL 32204

All Effective 11/15/25-11/15/26
Carrier: Allianz, Pol Num: USP00064125,Limit: $45Mpo$200M
Carrier: Ace American, Pol Num: CX D37839000 015,Limit: $40Mpo$200M
Carrier:  Hartford Fire, Pol Num: 20UFLEH9386,Limit: $40Mpo$200M
Carrier: Gemini, Pol Num: B0801924901,Limit: $25Mpo$200M
Carrier: Columbia Casualty, Pol Num: RMP7035047282,Lmt: $20Mpo$200M
Carrier: IRONSHORE, Pol Num: 1000682831-02, Limit: $20Mpo$200M
Carrier: Canopius, Pol Num: CUS74000036-01,Limit:$10Mpo$200M

The City of Tampa, Florida its elected officials, departments, officers, officials, and employees are included as
Additional Insured as respects to General Liability as required
by written contract, Umbrella/Excess Liability and Automobile Liability.

Waiver of Subrogation applies in favor of Additional Insured with respects to General Liability as required by written
contract, Umbrella/Excess Liability, Automobile Liability,  and Workers Compensation as permitted by law.

2 2

Willis Towers Watson Southeast, Inc.

See Page 1

See Page 1 See Page 1 See Page 1

25 Certificate of Liability Insurance

W41833752CERT:4210486BATCH:28885785SR ID:

























































 

City of Tampa 

Purchasing 
DeAnna Faggart, Director 

2555 E Hanna Ave, Tampa, FL 33610 
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Priority Title of Florida, LLC Response 

CONTACT INFORMATION 

Company: 
Priority Title of Florida, LLC 

Email: 
docs@ptflorida.com 

Contact: 
LaShawn Mouling 

Address: 
1123 Marbella Plaza Drive 
Tampa, FL 33619 

Phone: 
(813) 363-4346 

Website: 
www.ptflorida.com 

Submission Date: 
Apr 11, 2025 11:19 AM (Eastern Time) 

http://www.ptflorida.com/
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ADDENDA CONFIRMATION 

Addendum #1 
Confirmed Apr 24, 2025 8:43 AM by LaShawn Mouling 

Addendum #2 
Confirmed May 14, 2025 9:31 AM by LaShawn Mouling 

QUESTIONNAIRE 

1. Respondent Submittals (without Cost)* 
Pass 

Please Upload your COMPLETE response, including any and all required forms listed in the solicitation and the corresponding 
attachments. 

(Do not upload cost information in here) 

1.pdf 

2. Separate Cost Proposal* 
Pass 

Confirm that your fee proposal is not attached in your Proposal and is attached separately here. 

16.pdf 

3. Proposer's Affidavit Form Complete, submit and have notarized the Proposer’s Affirmation form provided. This form must be 
signed by an authorized representative of the firm.*** 

Pass 

Yes 
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4. Affidavit of Compliance Form Complete, submit and have notarized the Affidavit of Compliance with Foreign Countries of Concern 
Pursuant to Section 287.138, Florida Statutes (2023) form provided in the RFP Package. This form must be signed by an authorized 
representative of the firm.*** 

Pass 

Please download the below documents, complete, and upload. 

• AFFIDAVIT_OF_COMPLIANCE_(1)... 

4.pdf 

5. Authorized Representative’s Information* Please include the following information regarding your Authorized Representative: 
Name Title Mailing Address Telephone Number and Email Address*** 

Pass 

Name 

Title 

 Mailing Address   

Telephone Number 

Email Address 

Name:  LaShawn Mouling 

Title:  Managing Member 

 Mailing Address:  1123 Marbella Plaza Drive Tampa, FL 33619 

Telephone Number:  813-363-4346 

Email Address:  docs@ptflorida.com 

6. Type of Organization**** 
Pass 

https://government-project.s3.us-west-2.amazonaws.com/155161/20a8cef9-780d-44f4-85d6-c936e4c8b21b_AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=db915d15ea71886f7a1b53203fe7cab347634e7bfb7e52d3eb0a22550c664e21&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf%22&x-id=GetObject
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How is your business organized? 

LLC 

7. Business License**** 
Pass 

Is your business licensed (unless exempt by applicable law), permitted and certified to do business in the State of Florida? 

Yes 

LICENSE NUMBER**** 
Pass 

Enter your Florida Business License Number here. 

E114897 

8. Please provide your name as listed with Sunbiz.**** 
Pass 

Priority Title of Florida, LLC 

9. Sub-Contracting Submittals** 
Pass 

No Successful Proposer shall assign the contract or any rights or obligations thereunder without the written consent of the City.  The 
Successful Proposer shall be required to perform with its own forces at least fifty-one (51) percent of the work, unless prior written 
consent to subcontract a greater percentage of the work first obtained by the City.   In the event of such approved subcontracting, the 
Successful Proposer agrees to provide the City with written documentation relative to the Subcontractor(s) solicited, or that will be 
employed in this award, including but not limited to submittal of attached the following Schedule of Sub-Contracting Forms: 
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• Schedule of All Sub-Contractors/Consultants/Suppliers Solicited - MBD 10 

• Schedule of Sub-Contractors/Consultants/Suppliers to be Utilized - MBD 20 

These forms must be completed (including signatures) and submitted with all proposals. Submittals that do not contain these 
completed forms shall be deemed “non-responsive”.  Instructions on completing the forms are included after each form in this RFP 
package. 

Subcontractor shall be defined as a business enterprise, firm, partnership, corporation, consultant, or combination thereof having a 
direct contract with a prime contractor for any portion of the advertised work that is awarded by the owner/owner's representative. 

Supplier shall be defined as a business enterprise that either directly contracts with a Prime Contractor/Consultant or directly 
contracts with a Subcontractor under such Prime Contractor/Consultant to provide materials, supplies or equipment in connection 
with a Contract awarded by the owner/owner representative. A Supplier may be a regular dealer, distributor, or manufacturer. 

Please download the below documents, complete, and upload. 

• FORMS_MBD-10,_MBD-20_(2).pdf 

9.pdf 

10. Sub-Contractors** 
Pass 

Will you be using Sub-Contractors? 

No 

11. Public Record Declaration or Claim of Exemption**** 
Pass 

As a Bidder, any document you submit to the City of Tampa may be public record and be open for personal inspection or copying by 
any person. In Florida “public records” are defined as all documents, papers, letters, maps, books, tapes, photographs, films, sound 
recordings, data processing software, or other material, regardless of the physical form, characteristics, or means of transmission, 
made, or received pursuant to law or ordinance or in connection with the transaction of official business by any agency. Section 

https://government-project.s3.us-west-2.amazonaws.com/155161/ab69350e-6095-4b47-9e39-c92cee76f25a_FORMS_MBD-10%2C_MBD-20_%282%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=730402172811839d76f09814461a7086b5d0d2b52c09a916d1afc6fc69e403d2&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22FORMS_MBD-10%252C_MBD-20_%282%29.pdf%22&x-id=GetObject
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119.011(11), F.S. A document is subject to personal inspection and copying unless it falls under one of the public records exemptions 
created under Florida law. 

No 

12. Conflict(s) of Interest**** 
Pass 

For purposes of determining any possible conflict of interest, all Proposers, must disclose if any elected or appointed officer of the City 
of Tampa, City of Tampa employee(s), or any immediate family member* or close personal relation** of an elected or appointed 
officer of the City of Tampa or City employee(s) is also an owner, corporate officer, agent, employee, stockholder, or has a controlling 
financial interest***, etc., of their business. 

*Immediate family means spouse, parents and children of the person involved. 

**Close personal relationship means dating, cohabitation, and/or having an intimate sexual relationship. Dating includes but is not 
limited to casual dating, serious dating, or casual sexual involvement where the parties have no intention of carrying on a long-term 
relationship, cohabitation, and any other conduct or behavior normally associated with romantic or sexual relationships. This 
definition applies regardless of the sexual orientation of the employees involved. Persons involve d in a close personal relationship 
shall be referred to as a "close personal relation." 

***Controlling financial interest means ownership, directly or indirectly, to ten (10) percent or more of the outstanding capital stock 
in any corporation or a direct or indirect interest of ten (10) percent or more in a firm, partnership, or other business entity or such 
other interest or position in a business entity sufficient to allow him or her to control its operations.  

Do you need to disclose any Conflicts of Interest? 

No 

13. Response to Proposal**** 
Pass 
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Specifically state the Proposer’s understanding of the work to be accomplished and make a positive commitment to perform the work 
in SCOPE OF SERVICES. 

It is our understanding that we will provide title work and a variety of services including but not limited to placing mortgages on real 
property.  The services include interim title binders, owners and encumbrance reports, title insurance, property information reports, 
name searches, and all closing functions. Each of the services will be provided in a timely and professional manner. We understand 
that some mortgages will be for local lenders, but most will be provided by either federal, state or city funds that require special or 
specific mortgage instructions and requirements to be followed. 

We will provide all closing functions within our office and provide off-site closings within Hillsborough County and utilize National 
Underwriters. We understand in the event of title services required for the purchase of land by the city, the seller may have the 
option to specify Priority Title of Florida to provide the services. 

With the request for services by the City Department, we shall provide all necessary resources to diligently pursue the assigned 
activities within the schedule provided by the City’s User Department. 

During the life of the award, we will maintain and provide the City with our most current insurance certificate available. 

As years past we are committed to providing world class service. 

14. PROPOSER’S AFFIDAVIT**** 
Pass 

Please download the below documents, complete, and upload. 

• Proposer's_Affidavit_(1).pdf 

14.pdf 

15. ATTACHMENT A** 
Pass 

Please upload completed Attachment A 

15.pdf 

https://procurement.opengov.com/portal/cityoftampa/projects/142510/document?section=1288353
https://government-project.s3.us-west-2.amazonaws.com/155161/0c92bc9a-2cc0-4e47-ab57-b91791be7b63_Proposer%27s_Affidavit_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=b07a69fa168cd8baad93ce70c80faba5ded394102b6209211577a0230f2c15d8&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Proposer%27s_Affidavit_%281%29.pdf%22&x-id=GetObject
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16. ATTACHMENT B** 
Pass 

Please upload completed Attachment B 

16.pdf 

17. ATTACHMENT C** 
Pass 

Please upload completed Attachment C 

17.pdf 

18. Proposal Confirmation**** 
Pass 

By clicking Confirm below, the Proposer complies with all of the requirements of the RFQ package including but not limited to 
Communication Policy and City of Tampa Ethics Code contained in SECTION "GENERAL CONDITIONS". 

NOTE: When Proposer is a corporation, the president, vice president or other person duly authorized to bind the corporation shall set 
out the corporate name in full beneath which he/she shall sign his/her name and give the title of his/her office or position.  The 
proposal shall also bear the seal of the corporation attested by its corporate secretary. Proposals signed by a person other than an 
officer of the corporation, shall be accompanied by evidence of authority. 

Confirmed 

19. I certify that I have read, understood and agree to the terms in this solicitation, and that I am authorized to submit this response 
on behalf of my company.* 

Pass 

Confirmed 

























































11/24/2025

Fearnow Insurance, Inc.
P.O. Box 1788

Mango FL 33550

Commercial Team
(813)689-8878 (813)689-6236

commercial@fearnowins.com

Priority Title of Florida, LLC
1123 Marbella Plaza Drive

Tampa FL 33619

Berkshire Hathaway Direct Insurance Company10391
General Star Indemnity Company 37362
Travelers Casualty and Surety Co

2025-2026

A

X

X

X

X Y N9BP110393 6/3/2025 6/3/2026

1,000,000

300,000

5,000

Included

2,000,000

2,000,000

B Professional Liability IJA377392E 6/11/2025 6/11/2026 Aggregate $1,000,000

C Crime 108196336 01/15/2025 01/15/2026 Limit $50,000

Certificate Holder is Additional Insured on the General Liability with respect to activities of named
insured, per terms and conditions of the policy.  Waiver of Subrogation applies on the General Liability.

City of Tampa
2555 E. Hanna Ave
Tampa, FL  33610

R Fearnow, CIC/TREY

The ACORD name and logo are registered marks of ACORD

CERTIFICATE HOLDER

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-

POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED

EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

PER
STATUTE

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO

ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)

PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSD
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

OTHER:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INS025  (201401)



 

City of Tampa 

Purchasing 
DeAnna Faggart, Director 

2555 E Hanna Ave, Tampa, FL 33610 
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RESPONSE DEADLINE: June 3, 2025 at 1:30 pm 

Report Generated:  Friday, August 29, 2025 
 

Southland Title Company Response 

CONTACT INFORMATION 

Company: 
Southland Title Company 

Email: 
weathers@southlandtitletampa.com 

Contact: 
Eva WEATHERS 

Address: 
701 N. Westshore Blvd 
Suite 200 - #18 
Tampa, FL 33609 

Phone: 
(813) 879-8882 

Website: 
N/A 

Submission Date: 
Apr 15, 2025 12:04 PM (Eastern Time) 
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ADDENDA CONFIRMATION 

Addendum #1 
Confirmed Apr 24, 2025 11:22 AM by Eva WEATHERS 

Addendum #2 
Confirmed May 13, 2025 8:40 AM by Eva WEATHERS 

QUESTIONNAIRE 

1. Respondent Submittals (without Cost)* 
Fail 

Please Upload your COMPLETE response, including any and all required forms listed in the solicitation and the corresponding 
attachments. 

(Do not upload cost information in here) 

SOUTHLAND_INFORMATION.doc 

2. Separate Cost Proposal* 
Fail 

Confirm that your fee proposal is not attached in your Proposal and is attached separately here. 

Pricing_is_as_follows.docx 

3. Proposer's Affidavit Form Complete, submit and have notarized the Proposer’s Affirmation form provided. This form must be 
signed by an authorized representative of the firm.*** 

Pass 

Yes 
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4. Affidavit of Compliance Form Complete, submit and have notarized the Affidavit of Compliance with Foreign Countries of Concern 
Pursuant to Section 287.138, Florida Statutes (2023) form provided in the RFP Package. This form must be signed by an authorized 
representative of the firm.*** 

Pass 

Please download the below documents, complete, and upload. 

• AFFIDAVIT_OF_COMPLIANCE_(1)... 

affidavit_of_compliance.pdf 
proposer's_affidavit.pdf 

5. Authorized Representative’s Information* Please include the following information regarding your Authorized Representative: 
Name Title Mailing Address Telephone Number and Email Address*** 

Pass 

Name 

Title 

 Mailing Address   

Telephone Number 

Email Address 

Eva Diaz Weathers 

President 

701 N. Westshore Blvd, Suite 200-18, Tampa, Fl 33609 

813-879-8882 

weathers@southlandtitletampa.com 

https://government-project.s3.us-west-2.amazonaws.com/155161/20a8cef9-780d-44f4-85d6-c936e4c8b21b_AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=db915d15ea71886f7a1b53203fe7cab347634e7bfb7e52d3eb0a22550c664e21&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22AFFIDAVIT_OF_COMPLIANCE_%281%29.pdf%22&x-id=GetObject
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6. Type of Organization**** 
Pass 

How is your business organized? 

Corporation 

7. Business License**** 
Pass 

Is your business licensed (unless exempt by applicable law), permitted and certified to do business in the State of Florida? 

Yes 

LICENSE NUMBER**** 
Pass 

Enter your Florida Business License Number here. 

#A279289 

8. Please provide your name as listed with Sunbiz.**** 
Pass 

SOUTHLAND TITLE, INC. 

9. Sub-Contracting Submittals** 
Pass 

No Successful Proposer shall assign the contract or any rights or obligations thereunder without the written consent of the City.  The 
Successful Proposer shall be required to perform with its own forces at least fifty-one (51) percent of the work, unless prior written 
consent to subcontract a greater percentage of the work first obtained by the City.   In the event of such approved subcontracting, the 
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Successful Proposer agrees to provide the City with written documentation relative to the Subcontractor(s) solicited, or that will be 
employed in this award, including but not limited to submittal of attached the following Schedule of Sub-Contracting Forms: 

• Schedule of All Sub-Contractors/Consultants/Suppliers Solicited - MBD 10 

• Schedule of Sub-Contractors/Consultants/Suppliers to be Utilized - MBD 20 

These forms must be completed (including signatures) and submitted with all proposals. Submittals that do not contain these 
completed forms shall be deemed “non-responsive”.  Instructions on completing the forms are included after each form in this RFP 
package. 

Subcontractor shall be defined as a business enterprise, firm, partnership, corporation, consultant, or combination thereof having a 
direct contract with a prime contractor for any portion of the advertised work that is awarded by the owner/owner's representative. 

Supplier shall be defined as a business enterprise that either directly contracts with a Prime Contractor/Consultant or directly 
contracts with a Subcontractor under such Prime Contractor/Consultant to provide materials, supplies or equipment in connection 
with a Contract awarded by the owner/owner representative. A Supplier may be a regular dealer, distributor, or manufacturer. 

Please download the below documents, complete, and upload. 

• FORMS_MBD-10,_MBD-20_(2).pdf 

MBD_10_AND_20.pdf 

10. Sub-Contractors** 
Pass 

Will you be using Sub-Contractors? 

No 

11. Public Record Declaration or Claim of Exemption**** 
Pass 

https://government-project.s3.us-west-2.amazonaws.com/155161/ab69350e-6095-4b47-9e39-c92cee76f25a_FORMS_MBD-10%2C_MBD-20_%282%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=730402172811839d76f09814461a7086b5d0d2b52c09a916d1afc6fc69e403d2&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22FORMS_MBD-10%252C_MBD-20_%282%29.pdf%22&x-id=GetObject
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As a Bidder, any document you submit to the City of Tampa may be public record and be open for personal inspection or copying by 
any person. In Florida “public records” are defined as all documents, papers, letters, maps, books, tapes, photographs, films, sound 
recordings, data processing software, or other material, regardless of the physical form, characteristics, or means of transmission, 
made, or received pursuant to law or ordinance or in connection with the transaction of official business by any agency. Section 
119.011(11), F.S. A document is subject to personal inspection and copying unless it falls under one of the public records exemptions 
created under Florida law. 

Yes 

EXEMPTION FORM PUBLIC RECORDS LAW AND AGREEMENT TO INDEMNIFY AND DEFEND THE CITY OF TAMPA**** 
Pass 

By claiming that parts of the proposal are exempt from the public records law, and uploading a redacted copy, the Proposer agrees to 
protect, defend, indemnify, and hold the City of Tampa, its officers, employees, and agents free and harmless from and against any 
and all claims arising out of a request to inspect or copy the proposal. The Proposer agrees to investigate, handle respond to, provide 
defense (including payment of attorney fees, court costs, and expert witness fees and expenses up to and including any appeal) for 
and defend any such claim at its sole cost and expense through counsel chosen by the City of Tampa and agrees to bear all other costs 
and expenses related thereto, even if they (claims, etc.) are groundless, false, or fraudulent.  
Upload a redacted copy of your submittal. 

N/A 

12. Conflict(s) of Interest**** 
Pass 

For purposes of determining any possible conflict of interest, all Proposers, must disclose if any elected or appointed officer of the City 
of Tampa, City of Tampa employee(s), or any immediate family member* or close personal relation** of an elected or appointed 
officer of the City of Tampa or City employee(s) is also an owner, corporate officer, agent, employee, stockholder, or has a controlling 
financial interest***, etc., of their business. 

*Immediate family means spouse, parents and children of the person involved. 
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**Close personal relationship means dating, cohabitation, and/or having an intimate sexual relationship. Dating includes but is not 
limited to casual dating, serious dating, or casual sexual involvement where the parties have no intention of carrying on a long-term 
relationship, cohabitation, and any other conduct or behavior normally associated with romantic or sexual relationships. This 
definition applies regardless of the sexual orientation of the employees involved. Persons involve d in a close personal relationship 
shall be referred to as a "close personal relation." 

***Controlling financial interest means ownership, directly or indirectly, to ten (10) percent or more of the outstanding capital stock 
in any corporation or a direct or indirect interest of ten (10) percent or more in a firm, partnership, or other business entity or such 
other interest or position in a business entity sufficient to allow him or her to control its operations.  

Do you need to disclose any Conflicts of Interest? 

No 

13. Response to Proposal**** 
Pass 

Specifically state the Proposer’s understanding of the work to be accomplished and make a positive commitment to perform the work 
in SCOPE OF SERVICES. 

We are providing title insurance services. 

14. PROPOSER’S AFFIDAVIT**** 
Pass 

Please download the below documents, complete, and upload. 

• Proposer's_Affidavit_(1).pdf 

proposer's_affidavit.pdf 
proposer's_affidavit.pdf 

15. ATTACHMENT A** 
Fail 

https://procurement.opengov.com/portal/cityoftampa/projects/142510/document?section=1288353
https://government-project.s3.us-west-2.amazonaws.com/155161/0c92bc9a-2cc0-4e47-ab57-b91791be7b63_Proposer%27s_Affidavit_%281%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4M2R3ZQ5Y%2F20250829%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20250829T173402Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLXdlc3QtMiJHMEUCICNuMulNuhV1J3arZJRqewJNG5X2XIW%2FvztXa0EsHq9pAiEAqQdT8ij13FJZielDSHKdBr7ttuc1Q5l4dwi0mpjW7L8qjAUIwv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDNV2Kr3pbrYX4N2kkSrgBFv1pnHDmOmw3yzFeMLfTNGSKmTrzFqBrmb2mXN%2Ftz88udk%2FYs4jPzkEWlSMB8gMMBe%2Fu1GF9lZ9PxNgFUq55jWWqN0dV8mmFlDOiAd3gdctPtdPm2mtrV7Q%2FfMKLsHs2YT42gUTu%2BXuj3Q56NGVPhSRRtwDQwYmImjkNba%2BYfrOFctLmzlhClWVm4Qhc%2FNnFCFarqMAfSV6O9qNJwjxEUqdiQNV6zkYqXx2JNSFyiDP5xvuSr0MHyRs2CnTds1BJXLHOH2wQMsDWptTnohDS8NEU6iN8EFrPeSxXLSH4liZGaatCiRkI%2B%2B8vgMqLqnc77dWZP%2FPkrdTHj4OaI6a2v7PB99wShsG%2Bp4n56VLf5OjICEjUjaqH56Kw429ZkLQMwzsqxKdPqkJd4GZH1NZGwtEs2xNl6BkkXoS58gRWgepW5BGkauaebnpWgCGBaLL1j9RMAYKgTlIF9EUKHo2Vby2iPYwh1Tq6%2BND%2BQZ%2FykjAIgiNiePHSn2XyLcXWuIiE2itAv7CIgIKpMuVncHazO6YxaJBfibMsuterHZHa0bU%2BZusn5L0VeZAohGmdERDbeXYBSAcLMSgj35AnYgrJEeQlW2Qta7F7YWCHaWDPRMJuJMqoifVsShiX1ghfvwfpdJwTlq2hSbpjHL2WRFse%2Bg4KXgXqXCXX5HEhoKyVp3ZbattyHbNkb8hnQToVFyKRz4BFyNtCK475aiSvjQ5N9CsLRG2Hz8QyjDw0Xdsid0rsp5Plaft6lQGCpz0BLomCgEXpFRicT4EjUgu5LuVUeFqcAMeqPIHIeqQWYAZl2hyMLO5x8UGOpsBX8Q7S0yjP9kjOVy0K0NEk9H92HjY%2FuZ%2B4DsWy6fTgsIAapOCCSMDHoKwcAfSNAZkOZRRVzrYoO0NWU%2FU%2BBiucWmSuJC3G4vepeIZShbAdl7zSVu609zEDir1ditX6lemrgxwiFHao75BLpkggEHfGl2x4%2BlZ2njutDrTWKuKE%2BmwUgr02mJCoPkHj3n2sFClBL545AF64NCE3gw%3D&X-Amz-Signature=b07a69fa168cd8baad93ce70c80faba5ded394102b6209211577a0230f2c15d8&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Proposer%27s_Affidavit_%281%29.pdf%22&x-id=GetObject
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Please upload completed Attachment A 

affidavit_of_compliance.pdf 

16. ATTACHMENT B** 
Fail 

Please upload completed Attachment B 

MBD_10_AND_20.pdf 

17. ATTACHMENT C** 
Fail 

Please upload completed Attachment C 

MBD_10_AND_20.pdf 

18. Proposal Confirmation**** 
Pass 

By clicking Confirm below, the Proposer complies with all of the requirements of the RFQ package including but not limited to 
Communication Policy and City of Tampa Ethics Code contained in SECTION "GENERAL CONDITIONS". 

NOTE: When Proposer is a corporation, the president, vice president or other person duly authorized to bind the corporation shall set 
out the corporate name in full beneath which he/she shall sign his/her name and give the title of his/her office or position.  The 
proposal shall also bear the seal of the corporation attested by its corporate secretary. Proposals signed by a person other than an 
officer of the corporation, shall be accompanied by evidence of authority. 

Confirmed 

19. I certify that I have read, understood and agree to the terms in this solicitation, and that I am authorized to submit this response 
on behalf of my company.* 

Pass 
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Confirmed 



PERSONAL DATA OF EVA DIAZ WEATHERS 
 

 
Born in Havana, Cuba and moved to Tampa, Florida the summer of 

1950. 
 
Graduate of Thomas Jefferson High School in Tampa.  I currently have a 

Real Estate Brokers License in the State of Florida.  With exception to the 
first 6 years of my life, have been a resident of Tampa, Hillsborough 

County, Florida.  You might say a transplanted native. 
 
June 1962 – February 1966 

Started in the policy department at Real Estate Title Company on 
Jackson Street in downtown Tampa and was trained by some of the very 
best in the business. 

 
March 1966 – September 1966 

Went to Stewart Title Company and corrected and improved systems in 
warehousing loans. 
 

October 1966 - May 1969 
Employed by Molton, Allen, & Williams, Incorporated, Florida Regional 

office.  Did processing of loans for Construction Loans for all the state 
and secretary for J. Robert Sierra, a very well know businessman in 
Tampa, handled loans out of Fort Walton Beach conventional loans.  Did 

processing of conventional, FHA and VA loans.  Worked with all the 
branch officers in Florida as well as home office in Birmingham. 
 

May 1969 – April 1970 – Maternity leave. 
 

September 1972 – until January 1977 
Structured, organized and fully managed Coastal Title Company in 
Tampa. 

 
February 1977 to present. 

Formed Southland Title Company.  I am presently representing the 
majority of all mortgage companies, banks, realtors and individuals 
throughout the state of Florida. 

 
We pride ourselves in serving our clients in a professional and 
responsible manner conducting transactions both in English and 

Spanish. 
 



 
Resume for Southland Title Incorporated d/b/a Southland Title Company 

 

Southland Title has been in business since February 1977, until the present time. 

 

Our underwriter is Old Republic National Title Insurance who has been in business 

for over 100 years. 

 

 

 

 

 

 



 

 

 

Pricing is as follows: 

1. Title insurance is charged according to the rates set by the state of Florida. 
2. Search fees are dependent on the individual property type, i.e. commercial, 

residential, etc. 
 
Upon request for service, we will provide estimated fees based on the requested 
services. 





















Robert Coats
Approved



              Purchasing Department 
              DeAnna Faggart,  

306 E. Jackson Street, 2E 
Tampa, Florida 33602 

 
Office (813) 274-8351 

Fax: (813) 274-8355 
  

 

 

                    March 17, 2025 
 

REQUEST FOR QUALIFICATIONS (RFQ) 

   FOR 

CITYWIDE REAL ESTATE TITLE SERVICES  
 

Pursuant to Chapter 69-1119, Special Acts, Laws of Florida, sealed Bids for the furnishing of: BID NO. 25-P-00172, 
CITYWIDE REAL ESTATE TITLE SERVICES will be received by the Director of Purchasing, City of Tampa, until APRIL 23, 

2025 1:00 PM (EST) then be opened. 
 

Important instructions and specifications regarding responses to this Request for Qualifications are listed below.  Failure to 

follow these instructions may result in Respondent disqualification. 
 
Questions that may arise from the RFQ document will be received until  1:00 PM, APRIL 15, 2025. All questions must be sent via 
email. It is the Proposer’s responsibility to confirm the City is in receipt of the questions. Questions should be referred to: 

OpenGov, and shall be submitted by email to procurement-support@opengov.com. 
 

Electronic submittals shall be uploaded in the OpenGov eProcurement Portal via link:  
https://procurement.opengov.com/portal/cityoftampa/projects/155161 
 
To ensure that an electronic submittal is received by the opening date and time, it is recommended that the Proposer submit 
their documents with adequate time allowed prior to the deadline. Proposer shall receive an email confirmation of their proposal 

submittal after clicking on the "Submit" button in the portal. The Proposer shall be responsible for confirming that their 

submittal is received by the deadline. Any submittal received after the closing date and time will not be considered.   
Proposals shall be accepted no later than the time and date specified on the REQUEST FOR QUALIFICATIONS. All responses 

received after the due date and time shall be rejected. Offers by mail, hand delivery or express mail, email, telephone 
or transmitted by facsimile (FAX) machine are not acceptable. All submittals are uploaded electronically into the 

OpenGov eProcurement Portal. No bid may be withdrawn or modified after the time fixed for the opening of responses. 

 

 
STATEMENT OF NO BID 

 

WE WANT YOUR FEEDBACK BECAUSE IT MATTERS TO US 
 

The Purchasing Department’s mission is to provide the best specifications in our Bid and Request for Proposals package to 
receive maximum participation from the industry/market.  Please take a few minutes to briefly explain to us why you will not be 

responding to the City’s Bid or Request for Proposal. 
 

INSTRUCTIONS TO BIDDER            

 
City of Tampa RFQ’s are issued electronically via the OpenGov eProcurement Portal. Obtaining solicitations through OpenGov 

will ensure that the Bidder will have the following capabilities: receipt of bid documents electronically, track the status of bid 
award activity, receive addenda, receive the results of bid awards and view plans and blueprints online electronically. Bidders 

who obtain specifications and plans from sources other than OpenGov are cautioned that the bid packages may be incomplete. 
The City will not accept incomplete bids. Contact OpenGov Support at procurement-support@opengov.com for more 
information. 
 

The City is not responsible for errors and omissions occurring in the transmission or downloading of any bid documents, plans, 

or specifications from the OpenGov eProcurement Portal. OpenGov has no affiliation with the City of Tampa other than as a 
service that facilitates communication and bid submittals between the City and its bidders. OpenGov is an independent entity 

mailto:procurement-support@opengov.com
https://procurement.opengov.com/portal/cityoftampa/projects/155161
https://procurement.opengov.com/portal/cityoftampa
mailto:procurement-support@opengov.com
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and is not an agent or representative of the City. Communications to OpenGov does not constitute communications to the City. 
Contact OpenGov Support at procurementsupport@opengov.com for more information. 

 
Submitters discovering any ambiguity, conflict, discrepancy, omission, or other error in this RFI, shall immediately notify the City 

of such error in writing and request modification or clarification of the RFI within the OpenGov eProcurement Portal. 
Modifications will be made by issuing an addendum and will be given by written notice to all prospective Bidders who received 

an original BID from OpenGov (those who are on the Plan Holders List). Addenda will be posted and disseminated by OpenGov 
at least five days prior to this RFQ opening date. The Proposer is responsible for clarifying any ambiguity, conflict, discrepancy, 

omission, or other error in the RFQ prior to submitting the bid or it shall be deemed waived. 

 
The RFQ document contains a General Conditions Section and an Information Requested Section. General Conditions contain 

general requirements and the information Requested Section details the information the City is interested in responses in finding 
a solution(s) for the initiative’s goal. 

 
The Proposer shall comply with the applicable requirements of Federal and state laws, all Codes and Ordinances of the City of 

Tampa as amended from time to time and any applicable professional regulations. 
 

The Proposer is expected to carefully examine the entire RFI package, including but not limited to all the provisions, terms, and 

conditions. Failure to do so will be at the Proposer’s risk. 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 

mailto:procurementsupport@opengov.com
https://procurement.opengov.com/portal/cityoftampa
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1. GENERAL CONDITIONS 
 

  1.1 Submittal Due Date.  Sealed proposals will be received no later than the date and time indicated on page 
one of this document.  RFQ packages will not be accepted after this time. 

 

  The City is not required to seek proposals for this service; it has chosen to do so in its best interest.  In 
so doing, however, the City is not bound to award to the lowest monetary Agency and/or Individual(s).  The 

City reserves the right to seek new proposals for services when such is reasonably in the best interest of the 
City. 

  
 1.2 Addendum and Amendment to RFQ.  If it becomes necessary to revise or amend any part of this RFQ, 

OpenGov will provide notification of the Addendum to all prospective Respondents who received an original RFQ. The City will 

not accept incomplete qualification packages. 
 

 1.3 Florida Public Records Law.  in accordance with Chapter 119 of the Florida Statutes, and, except as may 
be provided by Chapter 119 of the Florida Statutes and other applicable State and Federal Laws, all Respondents should be 

aware that the RFQ and the responses thereto are in the public domain and are available for public inspection and copying.  

If the Respondent is asserting that certain information in its RFQ is confidential and/or proprietary and/or exempt from public 
disclosure, then the Respondent is required to do the following: (1) identify, with specificity, the information which the 

Respondent asserts is confidential and/or proprietary and/or exempt from public disclosure, (2) Place such information in a 
separate file labeled “REDACTED, EXEMPT FROM PUBLIC DISCLOSURE” this uploaded document must be separate from the 

Respondent's other documents, (3) (3) specifically cite the applicable Florida Statute(s) that exempts such information from 
public disclosure - such citation must be placed within the redacted file. The “REDACTED” file that contains the Respondent's 

confidential/proprietary/exempt information must be submitted with the Respondent's other RFQ documents.  

  Respondent is advised that failure to follow the aforementioned instructions may result in Respondent's alleged 
confidential/proprietary/exempt information being disclosed to the public.  All submittals received in response to this RFQ will 

become the property of the City of Tampa and will not be returned.  In the event of an award, all documentation produced as 
part of the contract will become the exclusive property of the City.*  

  

Be aware that the designation of an item as exempt from public disclosure by a Respondent may be challenged in 
court by any person or entity.  By designation of material in your RFQ submittal as exempt from public disclosure, Respondent 

agrees to defend the City of Tampa (and its employees, agents and elected and appointed officials) against all claims and 
actions (whether or not a lawsuit is commenced) related to Respondent’s designation of material as exempt from public 

disclosure and to hold harmless the City of Tampa (and its employees, agents and elected and appointed officials) for any 

award to a plaintiff for damages, costs and attorneys’ fees, and for costs and attorneys’ fees incurred by the City by reason of 
any claim or action related to you designation of material as exempt from public disclosure.  

 
*Note: The City will not accept Responses when the entire Response is labeled as exempt from public 

disclosure.  Respondent’s References and Cost or Price Response will be deemed a public record, and if a claim 
of confidentiality/proprietary information is made, the City may deem the response non-responsive. 

 

  1.3.1  In accordance with section 119.071(1)(b)2, Florida Statutes, sealed bids, proposals, or replies 
received by the City of Tampa pursuant to a competitive solicitation are exempt from section 119.07(1), Florida 

Statutes and section 24(a), Art. I of the State Constitution until such time as the City of Tampa provides notice of an 
intended decision or until 30 days after opening the bids, proposals, or final replies, whichever is earlier. 

 

  1.3.2 In accordance with section 119.071(1)(b)3, Florida Statutes, if the City of Tampa rejects all bids, 
proposals, or replies submitted in response to a competitive solicitation and the City of Tampa concurrently provides notice 

of its intent to reissue the competitive solicitation, the rejected bids, proposals, or replies remain exempt from section 
119.07(1), Florida Statutes and section 24(a), Art. I of the State Constitution until such time as the City of Tampa provides 

notice of an intended decision concerning the reissued competitive solicitation or until the City of Tampa withdraws the 
reissued competitive solicitation. A bid, proposal, or reply is not exempt for longer than twelve (12) months after the 

initial City of Tampa notice rejecting all bids, proposals, or replies. 

 
1.3.3   The City of Tampa is a public agency subject to Chapter 119, Florida Statutes. In accordance 

with Florida Statutes, 119.0701, Successful Respondent agrees to comply with Florida’s Public Records Law, including the 
following: 
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1.  Successful Respondent shall keep and maintain public records required by the City to perform 
the services; 

 
2.  Upon request by the City, provide the City with copies of the requested records, having 

redacted records in total on in part that are exempt from disclosure by law or allow the 

records to be inspected or copied within a reasonable time (with provision of a copy of such 
records to the City) on the same terms and conditions that the City would provide the 

records and at a cost that does not exceed that provided in Chapter 119, Florida Statutes, or 
as otherwise provided by law; 

 
3.  Ensure that records, in part or in total, that are exempt or that are confidential and exempt 

from disclosure requirements are not disclosed except as authorized by law for the duration 

of the contract term and following completion (or earlier termination) of the contract if 
Successful Respondent does not transfer the records to the City; 

 
4. Upon completion (or earlier termination) of the contract, Successful Respondent shall within 

thirty (30) days after such event either transfer to the City, at no cost, all public records in 

possession of the Successful Respondent or keep and maintain the public records in 
compliance with Chapter 119, Florida Statutes. If Successful Respondent transfers all public 

records to the City upon completion (or earlier termination) of the contract, Successful 
Respondent shall destroy any duplicate records that are exempt or confidential and exempt 

from public records disclosure requirements. If Successful Respondent keeps and maintains 
public records upon completion (or earlier termination) of the contract, Successful 

Respondent shall meet all applicable requirements for retaining public records. All records 

stored electronically must be provided to the City in a format that is compatible with the 
information technology systems of the agency. 

 
5.  The failure of Successful Respondent to comply with Chapter 119, Florida Statutes, and/or 

the provisions set forth above shall be grounds for immediate unilateral termination of the 

contract by the City; the City shall also have the option to withhold compensation due 
Successful Respondent until records are received as provided herein. 

 
6.  IF SUCCESSFUL RESPONDENT HAS QUESTIONS 

REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO SUCCESSFUL RESPONDENT’S 
DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS 
CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT 813-274-8351, 
COTPurchasing@TAMPAGOV.NET, AND MAILING ADDRESS 
OF PURCHASING DEPARTMENT,  HANNA CITY CENTER 
BUILDING, 2ND FLOOR, 2555 E. HANNA AVE, TAMPA, FL 
33610. 

 
Note: Acknowledgement of the Florida Public Records Law must be submitted with the proposal, under Section 

II. General Conditions, Section 3. Content of Proposal, Tab 2.  

 
1.4 Errors and Omissions.   Respondents discovering any ambiguity, conflict, discrepancy, omission, or 

other error in this RFQ, shall immediately notify the City of such error in writing and request modification or clarification of 
the RFQ. Modifications will be made by issuing an addendum and will be given by written notice to all prospective 

Respondents who received an original RFQfrom OpenGov (Those who are on the Plan Holders List). Addenda will be 
posted and disseminated by OpenGov at least five (5) days prior to the RFQ opening date. The Respondent is responsible 

for clarifying any ambiguity, conflict, discrepancy, omission, or other error in this RFQ prior to submitting the proposal or 

it shall be deemed waived. 
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 1.5 City of Tampa Ethics Code. The Respondent shall comply with all applicable governmental and city 
rules and regulations including the City's Ethics Code which is available on the City's Website. (City of Tampa Code, 

Chapter 2, Article VIII. - Section 2-522)  
 

 Moreover, each Respondent responding to this RFQ acknowledges and understands that the City's Charter and 

Ethics Code prohibit any City employee from receiving any substantial benefit or profit out of any award or obligation 
entered into with the City, or from having any direct or indirect financial interest in effecting any such award or obligation. 

The Successful Respondent shall ensure that no City employee receives any such benefit or interest as a result of the 
award of this Invitation to Bid, Request for Proposal or Request for Qualifications (City of Tampa Code, Chapter 2, Article 

VIII. - Section 2-514(d)) 
 

Please note that the City's Ethics Code may be accessed on the Internet by utilizing the website link  

http://www.tampagov.net/human-resources/info/lobbyist-information or can be found in the City of Tampa’s municipal 
codes published online by the Municipal Code Corporation at the website link  

https://www.municode.com/library/fl/tampa/codes/code_of_ordinances.  Printed copies of the Ethics Code can also be 
obtained from the City Clerk's Office for a fee of $0.15 cents a page.     

 

1.6 Equal Opportunity.  The City of Tampa hereby notifies all Respondents that all eligible businesses, 
including Small Local Business Enterprises (SLBEs) and Women/Minority Business Enterprises (WMBEs) will be afforded a 

full opportunity to participate in any award made by the City of Tampa pursuant to this present response matter and will 
not be subjected to discrimination on the basis of race, color, sex, or national origin.  The City of Tampa prohibits any 

person involved in City of Tampa contracting and procurement activities, to discriminate on the basis of race, color, 
religion, sex, national origin, age, or physical handicap. 

 

 For additional information visit the Equal Business Opportunity (EBO) Office website at:   
http://www.tampagov.net/ebo   
 

1.7 Governing Law/Venue.  The laws of the State of Florida (without giving effect to its conflicts of law 

principles) govern all matters arising out of or relating to this Agreement, including, without limitation, its interpretation, 

construction, performance, and enforcement.  The parties hereto submit to the exclusive jurisdiction and venue of the 
state and federal courts located in Hillsborough County, Florida. 

 
1.8 Compliance with Laws.  The Successful Respondent shall comply with all applicable laws, ordinances, 

and codes of the Federal Government, State of Florida, Hillsborough County, and the City of Tampa. It shall be the 
responsibility of the contractor to be knowledgeable of all federal, state, county and local laws, ordinances, rules and 

regulations that in any manner affect the items covered herein which may apply. Failure to comply with all applicable 

laws, ordinances and codes may lead to termination of the contract. 
 

  1.9 Incurred Expenses.  The City is not responsible for any expenses which the Respondent may incur in the 
preparation and submittal of responses requested by this RFQ, including but not limited to, costs associated with travel, 

accommodations, interviews or presentations. 

 
  1.10 RFQ Binding.  All Requests for Qualifications submitted shall be binding for one-hundred and twenty (120) 

calendar days following the opening. 
 

  1.11 Award Termination.  When deemed to be in the best interest of the City, the City may cancel any award 
resulting from this specification by the following means: 

 

• 10-day written notice with cause; or  

 

• 30-day written notice without cause. 
 

1.12 Procurement Protest Procedures.   A protest must be filed with the Director of the soliciting 
Department within five (5) business days of posting the City’s intent to award and may be filed by an actual respondent, 

who is allegedly aggrieved in connection with the issuance of a bid solicitation, proposal solicitation, qualification 

solicitation, or pending award of any contract in any competitive process utilized by the City of Tampa for procurements 
of supplies, materials or services and construction of public improvements and has standing to protest under Florida Law. 

Any protest must be filed in accordance with the City of Tampa Code, Chapter 2, Article V, Division 3, Purchases and 

http://www.tampagov.net/human-resources/info/lobbyist-information
https://www.municode.com/library/fl/tampa/codes/code_of_ordinances
http://www.tampagov.net/ebo
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Contracts, Section 2-282, Procurement Protest Procedures. Protests not complying with the provisions of this Section shall 
not be reviewed. 

 
 All dates and times specified in the Protest Procedures in Section 2-282 are calculated as city business days. A 

City business day shall mean 8:00 am to 5:00 pm Monday through Friday, with the exception of city holidays. In all 

instances any document required to be transmitted by a certain date must be received in the required office by 4:30 pm. 
An envelope which is postmarked by the required date is not sufficient. Transmittal by fax, email or other electronic 

means may be accepted. However, it shall be the responsibility of the party transmitting the document(s) to ensure that 
the document(s) were received, and the transmitting party shall bear any risk of interruption or failure in the electronic 

transmission. 
 

 1.13 Sub-Contracting Submittals.  No Successful Respondent shall assign the award or any rights or 

obligations thereunder without the written consent of the City.  In the event of such approved subcontracting, the Successful 
Respondent agrees to provide the City with written documentation relative to the Subcontractor(s) solicited, or that will be 

employed in this award, including but not limited to submittal of attached Schedule of Sub-Contracting forms, with bid 
response. (“Schedule of All Sub-Contractors/Consultants/Suppliers Solicited” MBD 10 and “Schedule of Sub-

Contractors/Consultants/Suppliers to be Utilized” MBD 20).  These forms must be submitted with all responses.  

 
 Subcontractor shall be defined as; a business enterprise, firm, partnership, corporation, consultant or combination 

thereof having a direct contract with a prime contractor for any portion of the advertised work that is awarded by the 
owner/owner's representative.  

 
 Supplier shall be defined as; a business enterprise that either directly contracts with a Prime Contractor/Consultant 

or directly contracts with a Subcontractor under such Prime Contractor/Consultant to provide materials, supplies or 

equipment in connection with a Contract awarded by the owner/owner representative. A Supplier may be a regular dealer, 
distributor or manufacturer. 

 
1.14 Non-Discrimination in Contracting and Employment 

 

The following provisions are hereby incorporated into any contract executed by or on behalf of the City of Tampa. 
 

The Successful Respondent shall comply with the following Statement of Assurance: 
 

During the performance of this Award, the Successful Respondent herein assures the City, that said Successful 

Respondent is in compliance with Title VII of the 1964 Civil Rights Act, as amended, the Florida Civil Rights Act of 1992, 
and the City of Tampa Code of Ordinances, Chapter 12, in that the Contractor does not on the grounds of race, color 

national origin, religion, sex, age, handicap or marital status, discriminate in any form or manner against said Successful 
Respondent 's employees or applicants for employment. 
 

The Successful Respondent understands and agrees that this Award is conditioned upon the veracity of this 

Statement of Assurance, and that violation of this condition shall be considered material breach of this Award. 

Furthermore, the Successful Respondent herein assures the City, that said Successful Respondent will comply with Title VI 
of the Civil Rights Act of 1964 when federal grant(s) is/are involved. This Statement of Assurance shall be interpreted to 

include Vietnam-Era Veterans and Disabled Veterans within its protective range of applicability. 
 

The Successful Respondent further acknowledges and agrees to provide the City with all information and 
documentation that may be requested by the City from time to time regarding the solicitation, selection, treatment and 

payment of subcontractors, suppliers and vendors in connection with this Award.  The Successful Respondent further 

acknowledges that it must comply with City of Tampa Code of Ordinances, Chapter 26.5, as enacted by Ordinance No. 
2008-89.” 
 

1.15 Scrutinized Companies.  Section 287.135, Florida Statutes prohibits agencies from contracting with 

companies for goods or services of any amount that are (1) on the Scrutinized Companies that Boycott Israel List, created 
pursuant to Section 215.4725, Florida Statutes or are engaged in a boycott of Israel, and (2) with companies for goods or 

services of $1 million or more, that are on either the Scrutinized Companies with Activities in Sudan List or the Scrutinized 

Companies with Activities in the Iran Petroleum Energy Sector List, created pursuant to section 215.473, Florida Statutes 
or are engaged in business operations in Cuba or Syria.  
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 A company that is on the Scrutinized Companies that Boycott Israel List or is engaged in a boycott of Israel may 
not bid on, submit a proposal for, or enter into a contract or renew a contract with an agency or local government entity 

for goods or services of any amount.  
 

 A company that is on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 

Activities in the Iran Petroleum Energy Sector List or is engaged in business operations in Cuba or Syria may not bid on, 
submit a proposal for, or enter into a contract or renew a contract with an agency or local government entity for goods or 

services of $1 million or more.  
 

 Notwithstanding the aforementioned, the City may on a case-by-case basis permit a company on the Scrutinized 
Companies with Activities in Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 

List, the Scrutinized Companies that Boycott Israel List, or are engaged in business operations in Cuba or Syria to be 

eligible for, bid on, submit a proposal for, or enter into or renew a contract for goods or services if the conditions set forth 
in Section 287.135(4) of the Florida Statutes are met. 

 
If the City determines the Bidder submitted a false certification under Section 287.135(5) of the Florida Statutes upon 

submission of a bid or proposal, entering into a contract, on contract renewal, or if the Contractor has been placed on the 

Scrutinized Companies with Activities in the Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List or is on the Scrutinized Companies that Boycott Israel List or is engaged in a boycott of Israel or is 

engaged in business operations in Cuba or Syria, the City shall either terminate the contract after it has given the 
Contractor notice and an opportunity to demonstrate the City’s determination of false certification was in error pursuant 

to Section 287.135(5)(a) of the Florida Statutes 
  

1.16 Audit Rights.  During the term of this agreement including any renewal or extension hereof, and  for a 

period of six (6) years thereafter, or for such longer period of time as may be required by applicable federal regulations 
and negotiated with the Successful Respondent the City or a representative of the City shall have the right, within two (2) 

weeks written notice to the Successful Respondent, to inspect and audit all of its’ books of account, records, and other 
documents, pertaining to payments made or to be made pursuant to this Agreement and the  Successful Respondent 

shall make all such records, books, and other documents available at the place where these books and records are 

normally maintained; provided, that all such inspections and audits shall be conducted during regular business hours.  
These records will be open to inspection and subject to audit and/or reproduction by the City or its representative within 

ten  (10) workings days of written notice by the City.  There will be an administrative fee of $100.00 per day, per 
requested item for records that are received after the initial ten (10) working day period. The Successful Respondent shall 

provide adequate work space and access to office equipment (copier and fax machines) at no charge if such inspections 

are required at the Successful Respondent’s office. The Successful Respondent shall allow the City or their representative 
to interview all current or former employees to discuss matters pertinent to the performance of this Agreement. 

 
Books of account and records as referred to in the Agreement shall include any and all information, materials, 

and data of every kind and character, including without limitation, financial statements, general ledgers, job cost reports, 
accounts payable, accounts receivable, papers, documents, subscriptions, recordings, agreements, purchase orders, 

leases, contracts, subcontract files, commitments, arrangements, notes, daily diaries, project manager reports, drawings, 

receipts, vouchers and memoranda, written policies, time sheets, payroll registers, cancelled checks, original estimates, 
estimating work sheets, change order files, back charge logs and supporting documentation, trade discounts, insurance 

rebates and any and all other agreements or documents that may in the City’s judgment have a bearing on or pertain to 
any matters, rights, duties or obligations under or covered by this Agreement. Such records subject to inspection shall 

also include, but not be limited to, those records necessary to evaluate and verify direct and indirect costs, (including 

overhead allocations) as they may apply to costs associated with this Agreement. Such records shall be made available in 
hard copy as well as electronically (computer readable data) when available. 

 
The Successful Respondents shall require all payees (examples include, but are not limited to, Sub-Contractors, 

insurance agents, material suppliers, etc.) to comply with the provisions of this Section by insertion of these requirements 
in any contract between the Successful Respondent and payee.  Such requirements to include flow-down right or audit 

provision in contracts with payees will also apply to Sub-Contractors, sub-Sub-Contractors, material suppliers, etc.  The 

Successful Respondent will cooperate fully and will cause all related parties and all of the Successful Respondent’s Sub-
Contractors (including those entering into lump sum subcontracts) to cooperate fully in furnishing or making available to 

the City all required records. The Successful Respondent shall be held responsible for any financial impacts relating to 
payees who do not comply with this Section. 
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If an audit inspection in accordance with this Section discloses overpricing or overcharges (of any nature) by the 
Successful Respondent to the City in excess of one-half of one percent (.5%) of the total contract billings, (1) the 

reasonable costs of the City’s Audit department shall be reimbursed to the City by the Successful Respondent and (2) a 
15% penalty of the overpricing or overcharges shall be assessed.  Any adjustments and/or payments which must be 

made as a result of the audit inspection, including any interest, audit costs and penalties shall be made by the Successful 

Respondent within a reasonable amount of time (not to exceed 45 days) from presentation of City’s findings to the 
Successful Respondent. 

 
1.17 Data Collection. Pursuant to Section 119.071(5)(a), Florida Statues, social security numbers collected 

from Proposers are used for identification, verification, and tax reporting purposes. 
 

            1.18 Indemnification. The Contractor/Successful Proposer/Awardee/Firm (collectively the “Firm”) releases 

and agrees to defend, indemnify and hold harmless the City of Tampa, its officers, elected and appointed officials, and 

employees from and against any and all liabilities, claims, suits, damages, charges, or expenses (including attorney’s fees, 

whether at trial or appeal) which the City may suffer, sustain, incur, or in any way be subjected to by reason or as a result 

of any act, negligence, or omission on the part of the Firm, its agents or employees, in the execution or performance of 

the obligations assumed under or incidental to, the Award/Contract/Agreement (collectively the “Agreement”) into which 

the Firm and the City will enter, except when caused solely by the fault, failure, or negligence of the City, its agents, or 

employees. Where the Agreement is for a construction contract for the City, this Section shall be limited to the provisions 

of Section 725.06, Florida Statutes, with the greater of $1 Million Dollars or a sum equal to the total contract price set as 

the monetary limitation on the extent of the indemnification.  

   

2.  QUESTIONS REGARDING THE RFQ PACKAGE AND PROCESS  

 
2.1 To ensure fair consideration for all Respondents, the City prohibits prospective Respondents' communication 

with any department or employee during the submission process.  Questions relative to the interpretation of the Scope of 
Services or the RFQ process shall be addressed via email to OpenGov by email at: procurement-support@opengov.com.  

 
2.2 Communication Policy. During any solicitation period, no contact with City officials or employees, other 

than with the individuals specifically identified in the solicitation, the Director of Purchasing or the legal department is 

permitted from any Respondent.  Such communication shall result in an automatic disqualification for selection in the 
pending solicitation and any subsequent City solicitations for a period of six (6) months, no matter the outcome of the 

solicitation or any protest and/or appeal.  
 

   Any Respondent who is owing to the City of Tampa upon any debt, contract, or other 

obligation to the City, or who is a defaulter as a surety or otherwise, will not be eligible for consideration 
for contract award regarding this solicitation. 

 
3. CONTENT OF SUBMITTALS 

 
  3.1  Submittals should be prepared simply and economically, providing a straightforward, concise description of 

the Title Company’s ability to fulfill the requirements of the RFQ. Failure to follow these instructions could result in 

your submittal being disqualified. 
 

  In order to ensure a uniform review process and to obtain the maximum degree of comparability, the 
following items shall be uploaded into the Respondent’s Affidavit, Signature Forms and Vendor Response 

Section: 

 

• Title Page.  Type the name of Respondent's agency/firm, address, telephone number, name of contact 
person, email address, date, and the title of the RFQ. 

 

• Table of Contents.  Include a clear identification of the written material by section and by page 
number.  

 

• Addenda. Include a copy of the addendum, or addenda associated with the RFQ, if applicable. 

Incomplete responses will not be considered. 
 

mailto:procurement-support@opengov.com
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• Florida Public Records Law. Include a written acknowledgement of the Florida Public Records Law 

requirements from General Conditions, General Information, Subsection 1.3.  
 

• Response to the RFQ.  Specifically state the Title Company’s understanding of the work to be 

accomplished and make a positive commitment to perform the work in Scope of Services. 
 

• Scope of Services.  Provide and include all the requirements and/or documentation requested under 

Scope of Services, including Attachment A - TITLE COMPANY APPLICATION, and Attachment C – 
LETTER OF INTENT 

 

• Compensation.  Complete and submit Attachment B. Title Services Fee Schedule. Itemize any optional 

costs separately. 
 

• Sub-Contracting Forms.  Under Section IV. Sub-Contracting Forms and Payment Form, the 

following forms must be filled out and submitted: 
 

• Schedule of All Sub-Contractors/Consultants/Suppliers Solicited MBD 10 

• Schedule of All Sub-Contractors/Consultants/Suppliers to be Utilized MBD 20  

 

These forms must be completed (including signatures) and submitted with all bids or 
proposals. Submittals that do not contain these completed forms shall be deemed “non-

responsive”.  Instructions on completing the forms are included after each form in this bid 
package.          

 

• Proposer's Affirmation and Declaration.  Complete and have notarized the Proposer's Affirmation 
and Declaration form provided in the RFQ Package.  This form must be signed by an authorized 

representative of the Appraisal Company as defined below. 

 

• Qualifications Signature Form.  Complete the Request for Qualifications Signature form provided in 
the package. This form must be signed by an authorized representative of the Title Company as defined 

below: 
 

When Title Company is a corporation, the president or vice president signing shall set out the corporate 

name in full beneath which he/she shall sign his/her name and give the title of his/her office.  The form 
shall also bear the seal of the corporation attested by its corporate secretary. 

 
When the Title Company is a partnership, the form shall be signed in the name of the partnership by a 

general partner or other person duly authorized to bind the partnership.  The capacity and authority of 

the person signing shall also be given. 
 

When the Title Company is an individual or sole proprietorship, the response shall be signed by the 
individual owner, stating name and style under which the Title Company is doing business. 

 
If the Title Company is doing business under a fictitious name, the Title Company must submit a copy of 

Certificate of Registration with the Florida Secretary of State. 

 
When the Title Company is a joint venture, each joint venturer must sign the form as hereinabove 

indicated. 
 

• Insurance Requirements. This award is subject to the attached and incorporated CITY OF TAMPA 

INSURANCE REQUIREMENTS included as Exhibit 1 of this bid document which should be reviewed for 

complete insurance details and coverage requirements. 
 

4. EVALUATION  
 

  4.1 Responses will be evaluated by the Real Estate Department based on qualifications, experience including the 
Title Company’s Application and for compliance of the requirements in the RFQ. The selection of Title Companies will be based 

on experience, qualifications, location and ability-to-perform which shall be determined solely by the City. 
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Prior to award resulting from this solicitation, the Successful Respondents shall be registered to transact business 
in the State of Florida, and shall furnish the City with proof of registration within ten days of the notice to do so by the 

City. Failure to promptly submit this evidence of qualification to transact business in the State of Florida may be a basis 
for rejection of the bid. 

 

  4.2 Award Term.  The period of the award shall be for a three-year period from the effective date of the award, 
and may, by mutual written agreement, be renewed at the same terms and conditions for two additional one-year periods. 

 
   4.2.1  Supplemental Unilateral Renewal Periods.  The City, through its Director of Purchasing, has the 

option and reserves the right to unilaterally extend the original contract term or any renewal term for up to three (3) 
additional thirty (30) day periods, at the same terms and conditions. Notice of the City’s intent to renew shall be provided by 

the City in writing to the Successful Respondent prior to the expiration of the award, or the renewal period if the award has 

been previously renewed. 
 

 4.3 PRICE ESCALATION/DE-ESCALATION.  The City of Tampa will allow a price escalation/de-escalation 

provision within this award. 
  

 The original bid prices shall be firm for a 1-year minimum period.  A price escalation/de-escalation will be allowed 1 

year after the beginning of the award period and at 1-year intervals thereafter, provided the Awardee notifies the City of 
Tampa, in writing, of the pending price escalation/de-escalation a minimum of sixty (60) days prior to the effective date of the 

price escalation/de-escalation. The price escalation percentage change shall not exceed the previous 1-year’s percentage 
change of the Consumer Price Index for All Urban Consumers (CPI-U) published by the U.S. Department of Labor’s Bureau of 

Labor Statistics.    Failure to comply with these instructions shall be grounds for disallowance of a price 
escalation as allowed herein. 

 

  If, at the point of exercising the price escalation provision, market media indicators show that the prices have 
decreased, and that the Awardee has not passed the decrease on to the City of Tampa, the City reserves the right to place 

the Awardee in default, cancel the award, and remove the Awardee from the City of Tampa Bidders List for a period of time 
deemed suitable by the City.  In the event of this occurrence, the City of Tampa further reserves the right to utilize any 

and/or all options as stated herein. 

  
  4.4 Non-Appropriation of Funds. In the event no funds or insufficient funds are appropriated for 

expenditures under this award, the City will notify the Successful Respondent in writing of such occurrence and the award 
shall terminate without penalty or expense to the City on the last day of the fiscal year in which sufficient funds have 

been appropriated.  
 

  4.5 Addition/Deletion.  The City reserves the right to add to or delete any service/item from this proposal or 

resulting agreements when deemed to be in the best interest of the City. 
 

  4.6 Payment. Full payment will be made by the City after receipt and acceptance of materials/services and 
proper invoice in accordance with Florida Statutes § 218.70, et. seq., the Local Prompt Payment Act.  Respondents that 

accept Visa/MasterCard payments can be enrolled in the City’s ePayments program for faster payment turnaround, by 

contacting the City’s Accounts Payable Department at acctspayable@tampagov.net. 
 

 4.7 Minimum Wage Amendment.  The Awardee shall comply with the minimum wage requirements as 
required in Article X, Section 24, Constitution of the State of Florida as of May 2, 2005. 

 

 The rate of wages for all persons employed by the Successful Respondent on the work covered shall not be less 
than the rate of wages required by the Fair Labor Standards Act (Public Law 104-188) enacted August 20, 1996.   

  
 4.8 Invoicing.  The Successful Respondent shall furnish the City complete itemized invoices for work 

performed.   Invoices are to reflect the prices stipulated on the purchase order and as outlined in this RFQ itemizing 
parts, labor hours, materials, etc.  The City will not accept an aggregate invoice.  As part of the award process, the City 

may request a sample invoice.  Invoices shall contain, but not be limited to the following information:  

 

• Invoice number; 

• Company Name; 

• City work order number (if applicable); 

• Purchase order number; 

mailto:acctspayable@tampagov.net
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• Location and dates of work; 

• Cost of work as stated on Bid Response and extended price to reflect total cost for number of times 

work was performed. 
 

 At the time of submission of its invoices, the Successful Respondent shall submit to the City a report on Form 
MBD-30, “DMI-Payments” of all sub-contracted amounts and payments along with any other completed reports or forms 

as may be required by the CITY.  In the event the Successful Respondent uses any WMBE and/or SLBE sub-contractors, 

the Awardee shall provide form MBD-40 “Letter of Intent” (LOI) for all WMBE and/or SLBE sub-contractors the Successful 
Respondent intends to utilize. 

 

• Form MBD-30-DMI Sub-(Contractors/Consultants/Suppliers) Payments 

• Form MBD-40 Letter of Intent (LOI) 
 

  4.9 Default/Re-award.  Any award resulting from this specification may be cancelled by the Director of 
Purchasing in whole or in part by written notice of default to the Successful Respondent upon non-performance or violation of 

contract terms, including the failure of the Successful Respondent to deliver materials or services within the time stipulated in 

this specification, unless extended in writing by the Director of Purchasing.  In the event a contract is cancelled because of the 
default of the Successful Respondent, the Director of Purchasing may: (i) purchase the materials or services specified in this 

specification on the open market; or (ii) make an award to the next best Respondent and establish the period of such award, 
provided such period is no longer than the award period set forth in this specification. 

   

5.         SCOPE OF SERVICES 
 

 5.1 INTRODUCTION 
 

 The City of Tampa Real Estate Department has an on-going need for Title Services.  It is the City’s intent to pre-
qualify eligible Title Companies for use annually on an as-needed basis, to be retained for service by the specific project. The 

City of Tampa (City) will do business directly with Title Companies and reserves the right to award this RFQ to multiple Title 

Companies based on experience, qualifications, location, and ability-to-perform. It is the City's sole discretion which Title 
Companies will perform this service.  

 
 5.2 SERVICE REQUIREMENTS 

 

  5.2.1 The title work requirements are for a variety of services including but not limited to placing 
mortgages on real property.  The services include interim title binders, owners and encumbrance reports, title 

insurance, property information reports, name searches, and all closing function.  Each of the services needs to be 
provided in a timely and professional manner. Some mortgages will be for local lenders, but most will be provided by 

either federal, state or city funds that require special or specific mortgage instructions and requirements to be 
followed.  

 

  5.2.2 The Title Company must provide the following: 
 

• All closing functions within its Company and shall be able to do off-site closings within Hillsborough 

County. 
 

• National Underwriters. 

 

 In the event of title services required for the purchase of land by the City, the seller may have the option to 
specify the Title Company to provide the services. 

 
  5.2.3 Following the request for services by a City Department, the Title Company shall provide all 

necessary resources to diligently pursue the assigned activities within the schedule provided by the City’s User 
Department.  

 

  5.2.4 During the life of the award, the Title Company must maintain and provide the City their most 
current insurance certificate available. Failure to maintain the required insurance as stated under Section II. 

General Conditions, Section 6. Insurance Requirements will constitute default of award. 
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6. MINIMUM QUALIFICATION REQUIREMENTS 
 

• The Title Company must be in the primary business of performing Real Estate Title Services. 

 

• All Title Companies must be Licensed or Certificated in accordance with Florida State Statutes. 
 

• The Title Company shall provide off-site closings, when requested. 

 

• The Title Company must be able to provide or assist with electronic closings. 
 

• The office of the Title Company shall be within Hillsborough County. 

 

• The Title Company must be in business a minimum of 5 (five) years. 

 

• The Title Company shall provide service Monday – Friday, 8:00 AM until 5:00 PM. The Title Company 
shall be available if necessary to provide services after 5:00 PM. 

  
Note: The City reserves the right to cancel the award with the Title Company if performance by the Title Company fails 

to meet the needs of the City in a timely manner. 
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RESPONDENT'S AFFIDAVIT AND QUALIFICATION SIGNATURE FORMS 
 

                                                                        RESPONDENT’S AFFIDAVIT 
 

 

Before me, the undersigned authority who is duly authorized by law to administer oaths and take acknowledgements, 
personally appeared. 

 
                                  

AFFIANT’S NAME 
 

Who, after being duly cautioned and sworn (or who is unsworn if that be the case) and being fully aware of the penalties 

of perjury, does hereby state and declare, on his own behalf or on behalf of a partnership or corporation, whoever or 
whichever is the Respondent in the matter at hand, as follows: 

 
1. That the Respondent, if an individual, is of lawful age. 

 

2. That if the Respondent is a partnership or a corporation, it has been formed legally; if a Florida corporation, it has 
filed its Articles of Incorporation with the Florida Secretary of State; if a corporation incorporated under the laws of a 

state other than Florida, it is duly authorized to do business in the State of Florida. 
 

3. That if the Respondent is using a fictitious name, he/she/it has complied with the Fictitious Name Statute of the State 
of Florida. 

 

4. That the Respondent has not submitted a rigged Bid, nor engaged in collusive bidding or collusive bidding 
arrangement or fraudulent bidding, or entered into a conspiracy relative to this bid, with any other person, partnership, or 

corporation making a bid for the same purpose. The Respondent is aware that “Any understanding between persons 
where one or more agree not to bid, and any agreement fixing the prices to be bid so that the awarding of any contract is 

thereby controlled or affected, is in violation of a requirement for competitive bidding and renders a contract let under 

such circumstances invalid.” [See McQuillian, Municipal Corporations, §26.69]. 
 

5. That the Respondent is not in arrears to the City of Tampa upon debt or contract and is not a defaulter, as surety or 
otherwise, upon any obligation to the City. 

 

6. That no officer or employee of the City, either individual or through any firm, corporation or business of which he/she 
is a stockholder or holds office, shall receive any substantial benefit or profit out of the contract or obligation entered into 

between the City of Tampa and this Respondent or awarded to this Respondent; nor shall any City officer or employee 
have any financial interest in assisting the Respondent to obtain, or in any other way effecting, the award of the contract 

or obligation of this Respondent. 
 

7. That, by submitting this bid, the Respondent certifies that he/she has fully read and understands the bid method and 

has full knowledge of the scope, nature, and quality of work to be performed or the services to be rendered. 
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FURTHER RESPONDENT SAYETH NOT. 
Respondent: Complete the applicable Acknowledgement for An Individual Acting In His/Her Own Right, A Partnership or A 

Corporation, according to your firm type. 

 
FOR AN INDIVIDUAL ACTING IN HIS OWN RIGHT 

 
 State of       

 County of      
 

 The foregoing instrument was sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or 

☐ online notarization this _____ day of                                      20 , by     , who 

is personally known to me or who has produced identification and who did (did not) take an oath. 
 

                                       ____________________                                     
Signature of Notary Public                                        Signature of Affiant 

 

Notary Public 
State of:                   

My Commission 
Expires:      

 

                                          ______________________________________________   
Printed, typed or stamped                                       Printed or typed name of Affiant 

Commissioned name of notary public 
 

 

 
FOR A PARTNERSHIP 

 
 

 State of       

 County of      
 

 

 The foregoing instrument was sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or 

☐ online notarization this ____ day of       20 , by          , who is a 

partner on behalf of _____________________________________, a partnership. He/She is personally known to me or 

has produced identification and did (did not) take an oath. 
 

 
                                                    _______________                                     

Signature of Notary Public                                         Signature of Affiant 
 

 

Notary Public 
State of:                    

My Commission 
Expires:        

 

 
                                                        ________________                                    

Printed, typed or stamped                                        Printed or typed name of Affiant 
Commissioned name of notary public 
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FOR A CORPORATION 
 

 State of       

 County of      
 

 

The foregoing instrument was sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ 

online notarization this _____ day of  20 , by            ,  

who  
is____________________________________________________________________________________________                                                                                                                                

(Title) 
of________________________________________________________________________________________________ 

(Corporation Name) 

a corporation under the laws of the State of ____________________________, on behalf of the said corporation.  
He/She is personally known to me or who has produced identification and who did (did not) take an oath. 

 
 

                                     _________________                                       

Signature of Notary Public                                      Signature of Affiant 
 

 
Notary Public 

State of:      
My Commission 

Expires:      

 
 

                                                _______________________                                                 
Printed, typed or stamped                                      Printed or typed name of Affiant 

Commissioned name of notary public 

 

FOR A LIMITED LIABILITY COMPANY (LLC) 

 

 State of       
 County of      

 
The foregoing instrument was sworn to (or affirmed) and subscribed before me this _____ day of  20 , by                          

, who 
is____________________________________________________________________________________________                                                                                                                                

(Title) 

of________________________________________________________________________________________________ 
(Corporation Name) 

a corporation under the laws of the State of ____________________________, on behalf of the said entity.  He/She is 
personally known to me or who has produced identification and who did (did not) take an oath. 

 

 
                                     _________________                                       

Signature of Notary Public                                      Signature of Affiant 
 

 
Notary Public 

State of:      

My Commission 
Expires:      

 
 

                                                _______________________                                                 

Printed, typed or stamped                                      Printed or typed name of Affiant 
Commissioned name of notary public 
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REQUEST FOR QUALIFICATION SIGNATURE FORM 
FOR 

CITYWIDE REAL ESTATE TITLE SERVICES 
 

In compliance with this RFQ and to all the conditions imposed herein, the undersigned offers and agrees to provide RFQ #25-

P-00172, CITYWIDE REAL ESTATE TITLE SERVICES, in accordance with the attached signed qualifications, or as 
mutually agreed upon by subsequent negotiation.  This completed Qualification Signature form must be submitted with the 

Company's application and will become a part of any agreement that may be awarded. This Qualification Signature Form must 
be signed by an authorized representative as defined Section 3. Content of Submittals of this RFQ.  If the Qualification 

Signature Form is not signed by an authorized representative or submitted with the Title Application, the 
application shall be considered non-responsive. 

 

 
Please type or print: 

 
Name of Firm:                                                             

 

 
Address:                                                                        

 
 

City:                         State:      Zip:                  
 

 

Contact Person:                                
 

 
Telephone No.:         Fax No.:            Email:       

  

 
Type Organization: [ ] Individual  [ ] Small Business [ ] Non-Profit 

    [ ]Partnership   [ ] Corporation  [ ] Joint Venture 
 

 

Attach copies of  all such licenses, permits or certificates issued to the business entity. 
 

 
Business is licensed, (unless exempt by applicable law) permitted or certified to do business in the State of Florida: 

 
[  ] Yes   [  ] No. License #                      

 

State of FL Corporation ID# (from Sec'y of State):             
 

State of FL Fictitious Name Reg.# (from Sec'y of State):            
 

Federal I.D. #:                                           

 
Sub-Contracting Submittals required:  Forms MBD-10, MBD-20 must be submitted with the bid/proposal. 

 
By signing this RFQ the Respondent complies with all of the requirements of the RFQ including but not limited 

to Communication Policy and City of Tampa Ethics Code contained in Section II. of the GENERAL CONDITIONS. 
 

 

 
Authorized Signature:                          Date:                           
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Page 1 of 4 DMI – Solicited/Utilized 
City of Tampa – DMI -Schedule of All Sub-(Contractors/Consultants/Suppliers) Solicited 

(FORM MBD-10) 
Contract No.:_ 25-P-00172  Contract Name: CITYWIDE REAL ESTATE TITLE SERVICES Bid #    

Contractor Name:      Address: ...........        
Federal ID:    Phone:    Fax:    Email:      
 
[  ] No Firms were contacted/solicited for this contract. 
[  ] No Firms were contacted because:             
[  ] See attached documents with supplemental information. 
 
NIGP Code General Categories:   Buildings = 909,   General = 912,   Heavy = 913,   Trades = 914,   Architects = 906,    Engineers & Surveyors = 925, Supplier = 912-77 
 

                              This DMI Schedule Must Be Submitted with the Bid or Proposal (Do Not Modify This Form) 

S = SLBE 
W=WMBE 

Company Name 
Address 

Phone & Fax 

Type of Ownership 
(F=Female M=Male) 
BF BM = African Am. 

HF HM = Hispanic 
Am. 

AF AM = Asian Am. 
NF NM = Native Am. 
CF CM = Caucasian 

Trade or 
Services 

 
NIGP Code 

(listed 
above) 

Contact 
Method 
L=Letter 
F=Fax 

E=Email 
P=Phone 

Quote 
or 

Resp. 
Rec’d 
Y/N Federal  ID 

      

 

      

 

      

 

      

 

      

 

      

 

      

 

 
 
It is hereby certified that the information provided is an accurate and true account of contacts and solicitations for sub –
contracting opportunities on this contract. This form must be completed and submitted with the bid or proposal.  
Modifying or failing to sign DMI forms may result in Non-Compliance and/or deemed non-responsive. 
 
Signed:        Name/Title:      Date:    
MBD 10 rev. 02/01/13   Note: Detailed Instructions for completing this form are on the next page 
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Page 2 of 4 DMI – Solicited/Utilized 

Instructions for completing The Sub-(Contractors/Consultants/ Suppliers) Solicited Form 

(Form MBD-10) 
 
This form must be submitted with all bids or proposals.  All subcontractors (regardless of ownership or size) solicited 

and subcontractors from whom unsolicited quotations were received must be included on this form.  The instructions that 

follow correspond to the headings on the form required to be completed. Note: Ability or desire to self-perform all work 

shall not exempt the prime from Good Faith Efforts when Goal has been established. 

  

• Contract No.  This is the number assigned by the City of Tampa for the bid or proposal.  

• Contract Name. This is the name of the contract assigned by the City of Tampa for the bid or proposal. 

• Contractor Name. The name of your business. 

• Address. The physical address of your business. 

• Federal ID. FIN. A number assigned to your business for tax reporting purposes. 

• Phone.  Telephone number to contact business. 

• Fax. Fax number for business. 

• Email. Provide email address for electronic correspondence. 

• No Firms were contacted/solicited for this contract. Checking the box indicates that a pre-determined 

Subcontract Goal was not set by the City resulting in your business not using subcontractors and will self-perform 

all work.  If during the performance of the contract you employ subcontractors, the City must pre-approve 

subcontractors. Use of the “Sub-(Contractors/Consultants/Suppliers) Payments” form must be submitted with your 

invoices.  Note: Certified SLBE or WMBE firms bidding as Primes are not exempt from outreach and solicitation 

of subcontractors. 

• No Firms were contacted because. Provide brief explanation why no firms were contacted/solicited. 

• See attached documents. Check box, if after you have completed the DMI Form in its entirety, you are providing 

any additional documentation relating to the form. All DMI data not submitted on the MBD Form-10 must be in 

the same format and have all requested data from MBD Form-10 included. 

  

The following instructions are for information of any and all subcontractors solicited. 

 

• “S” = SLBE, “W” = WMBE. Enter “S” for firms Certified by the City as Small Local Business Enterprises and/or 

“W” for firms Certified by the City as Women/Minority Business Enterprise. 

• Federal ID. FIN. A number assigned to a business for tax reporting purposes. This information is critical in proper 

identification of the subcontractor. 

• Company Name, Address, Phone & Fax. Provide company information for verification of payments. 

• Type of Ownership. Indicate the Ethnicity and Gender of the owner of the subcontracting business. 

• Trade, Services, or Materials Indicate the trade, service, or material provided by the subcontractor.  NIGP codes 

are listed at top section of document. 

• Contact Method L=letter, F=fax, E=Email, P=Phone. Indicate with letter the method of soliciting for bid. 

• Quote or Resp. (response) Rec’d (received) Y/N. Indicate “Y” Yes if you received a quotation or if you received 

a response to your solicitation. Indicate “N” No if you received no response to your solicitation from the 

subcontractor. 

 

If any additional information is required or you have any questions, you may call the Minority Business Development 

Office at (813) 274-5522. 
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Page 3 of 4 DMI – Solicited/Utilized 
City of Tampa – DMI Schedule of Sub-(Contractors/Consultants/Suppliers) to be Utilized 

(FORM MBD-20) 
Contract No.: 25-P-00172 Contract Name: CITYWIDE REAL ESTATE TITLE SERVICES RFQ #   

Contractor Name:      Address: ...........        
Federal ID:    Phone:    Fax:    Email:      
 
[  ] See attached documents. 
[  ] No Subcontracting (of any kind) will be performed on this contract. 
 
NIGP Code General Categories:   Buildings = 909,   General = 912,   Heavy = 913,   Trades = 914,   Architects = 906,    Engineers & Surveyors = 925, Supplier = 912-77 

 
This DMI Schedule Must Be Submitted with the Bid or Proposal (Do Not Modify This Form) 

                             Enter “S” for firms Certified as Small Local Business Enterprises, “W” for firms Certified as Women/Minority Business Enterprise 

S = SLBE 
W=WMBE Company Name 

Address 
Phone & Fax 

Type of Ownership 
(F=Female M=Male) 
BF BM = African Am. 

HF HM = Hispanic Am. 
AF AM = Asian Am. 
NF NM = Native Am. 
CF CM = Caucasian 

Trade, 
Services, 

or Materials 
 

NIGP Code 
Listed 
above 

Amount 
of Quote. 
Letter of 
Intent if 

available. 

Percent 
of 

Scope/Contract 
% Federal  ID 

      

 

      

 

      

 

      

 

      

 

      

 

      

 

Total Subcontract/Supplier Utilization $____________________ 
Total SLBE Utilization $ _________________________________   
Total WMBE Utilization $ ________________________________ 
Percent SLBE Utilization of Total Bid/Proposal Amt.  _____%  Percent WMBE Utilization of Total Bid/Proposal Amt.  _____% 
It is hereby certified that the following information is a true and accurate account of utilization for sub-contracting opportunities on this 
contract. This form must be completed and submitted with the bid or proposal.  Modifying or failing to sign DMI forms may result 

in Non-Compliance and/or deemed non-responsive. 
 

Signed:        Name/Title:      Date:    
MBD 20 rev. 02/01/13      Note: Detailed Instructions for completing this form are on the next page. 
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Page 4 of 4 DMI – Solicited/Utilized 
Instructions for completing The Sub-(Contractors/Consultants/ Suppliers) to be Utilized Form 

(Form MBD-20) 
This form must be submitted with all bids or proposals.  All subcontractors projected to be utilized must be included on 

this form. 

   

• Contract No.  This is the number assigned by the City of Tampa for the bid or proposal.  

• Contract Name. This is the name of the contract assigned by the City of Tampa for the bid or proposal. 

• Contractor Name. The name of your business. 

• Address. The physical address of your business. 

• Federal ID. FIN. A number assigned to your business for tax reporting purposes. 

• Phone.  Telephone number to contact business. 

• Fax. Fax number for business. 

• Email. Provide email address for electronic correspondence. 

• No Subcontracting (of any kind) will be performed on this contract. Checking box indicates your business 

will not use subcontractors when no Subcontract Goal has been set by the City, but will self-perform all work.  

When subcontractors are utilized during the performance of the contract, the “Sub-

(Contractors/Consultants/Suppliers) Payments” form must be submitted with your invoices.  Note: Certified 

SLBE or WMBE firms bidding as Primes are not exempt from outreach and solicitation of subcontractors. 

• See attached documents. Check if you have provided any additional documentation relating to the utilization of 

subcontractors. 

•  

The following instructions are for information of Any and All subcontractors to be utilized. 

 

• Federal ID. FIN. A number assigned to a business for tax reporting purposes. This information is critical in 

proper identification of the subcontractor. 

• “S” = SLBE, “W” = WMBE. Enter “S” for firms Certified by the City as Small Local Business Enterprises 

and/or “W” for firms Certified by the City as Women/Minority Business Enterprise. 

• Company Name, Address, Phone & Fax. Provide company information for verification of payments. 

• Type of Ownership. Indicate the Ethnicity and Gender of the owner of the subcontracting business. 

• Trade, Services, or Materials (NIGP code if Known) Indicate the trade, service, or material provided by the 

subcontractor.  NIGP codes are available at http:/www.tampagov.net/mbd. 

• Amount of Quote, Letters of Intent (required for both SLBEs and WMBEs) 

• Percent of Work/Contract. Indicate the percent of the total contract price the subcontract(s) represent.  

• Total Subcontract/Supplier Utilization. – Provide total dollar amount of all subcontractors/suppliers projected 

to be used for the contract. (Dollar amounts may not apply to CCNA proposals.) 

• Total SLBE Utilization. Provide total dollar amount for all projected SLBE subcontractors/Suppliers used for 

this contract. (Dollar amounts may not apply to CCNA proposals.) 

• Total WMBE Utilization. Provide total dollar amount for all projected WMBE subcontractors/Suppliers used for 

this contract. (Dollar amounts may not apply to CCNA proposals.) 

• Percent SLBE Utilization. Total amount allocated to SLBEs divided by the total bid amount. (Dollar amounts 

may not apply to CCNA proposals.) 

• Percent WMBE Utilization. Total amount allocated to WMBEs divided by the total bid/proposal amount. 

(Dollar amounts may not apply to CCNA proposals.) 

 

If any additional information is required or you have any questions, you may call the Minority Business Development 

Office at (813) 274-5522.  
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City of Tampa – DMI Sub-(Contractors/Consultants/Suppliers) Payments        
[  ] Partial    [  ] Final    

(FORM MBD-30) 
Contract No.: 25-P-00172  Contract Name: CITYWIDE REAL ESTATE TITLE SERVICES   RFQ #   

Contractor Name:      Address: ...........        
Federal ID:    Phone:    Fax:    Email:      
GC Pay Period:   Payment Request/Invoice Number:    City Department:    
 
Total Amount Requested for pay period: $   Total Contract Amount (including change orders):$   
      -Type of Ownership - (F=Female M=Male),   BF BM = African Am.,   HF HM = Hispanic Am.,   AF AM = Asian Am.,   NF 
NM = Native Am.,   CF CM = Caucasian S = SLBE 

Type 

Company Name 

Address 
Phone  &  Fax 

 

Total 

Sub Contract 
Or PO 

Amount 

Amount Paid 
To Date 

Amount To Be 

Paid 

For This Period 
Trade/Work 

Activity  

[]Sub  

[]Supplier 

Amount 

Pending 
Previously 

Reported 

Sub Pay Period 
Ending Date 

Federal ID 

   $ $ 

 

   

 

   $ $ 

 

   

 

   $ $ 

 

   

 

   $ $ 

 

   

 

   $ $ 

 

   

 

   $ $ 

 

   

 

(Modifying This Form or Failure to Complete and Sign May Result in Non-Compliance) 
Certification: I hereby certify that the above information is a true and accurate account of payments to sub –
contractors/consultants on this contract.    
 
Signed:        Name/Title:      Date:    
DMI form 30 (rev. 10/01/12)         Note: Detailed Instructions for completing this form are on the next page 
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Instructions for completing The DMI Sub-(Contractors/Consultants/ Suppliers) Payment Form 
(Form MBD-30) 

 
This form must be submitted with all invoicing or payment requests where there has been subcontracting rendered for the pay period.  

If applicable, after payment has been made to the subcontractor, “Waiver and Release of Lien upon Progress Payment”, “Affidavit of 

Contractor in Connection with Final Payment”, or an affidavit of payment must be submitted with the amount paid for the pay period.  

The following will detail what data is required for this form.  The instructions that follow correspond to the headings on the form 

required to be completed.  (Modifying or omitted information from this form my result in non-compliance). 

 

• Contract No.  This is the number assigned by the City of Tampa for the bid or proposal. 

• W.O.#  If the report covers a work order number (W.O.#) for the contract, please indicate it in that space. 

• Contract Name. This is the name of the contract assigned by the City of Tampa for the bid or proposal. 

• Contractor Name. The name of your business. 

• Address. The physical address of your business. 

• Federal ID. A number assigned to a business for tax reporting purposes. 

• Phone.  Telephone number to contact business. 

• Fax. Fax number for business. 

• Email. Provide email address for electronic correspondence. 

• Pay Period.  Provide start and finish dates for pay period. (e.g.  05/01/13 – 05/31/13) 

• Payment Request/Invoice Number.  Provide sequence number for payment requests.  (ex. Payment one, write 1 in space, 

payment three, write 3 in space provided.) 

• City Department.  The City of Tampa department to which the contract pertains. 

• Total Amount Requested for pay period. Provide all dollars you are expecting to receive for the pay period. 

• Total Contract Amount (including change orders). Provide expected total contract amount.  This includes any change 

orders that may increase or decrease the original contract amount. 

• Signed/Name/Title/Date.  This is your certification that the information provided on the form is accurate. 

• See attached documents. Check if you have provided any additional documentation relating to the payment data.  Located at 

the bottom middle of the form. 

• Partial Payment. Check if the payment period is a partial payment, not a final payment.  Located at the top right of the form. 

• Final Payment. Check of this period is the final payment period.  Located at the top right of the form. 

 

The following instructions are for information of any and all subcontractors used for the pay period. 

 

• (Type) of Ownership. Indicate the Ethnicity and Gender of the owner of the subcontracting business or SLBE. 

• Trade/Work Activity.  Indicate the trade, service, or material provided by the subcontractor. 

• SubContractor/SubConsultant/Supplier.  Please indicate status of firm on this contract. 

• Federal ID. A number assigned to a business for tax reporting purposes. This information is critical in proper identification 

of the subcontractor. 

• Company Name, Address, Phone & Fax.  Provide company information for verification of payments. 

• Total Subcontract Amount. Provide total amount of subcontract for subcontractor including change orders. 

• Amount Paid To Date. Indicate all dollars paid to date for the subcontractor. 

• Amount Pending, Previously Reported. Indicate any amount previously reported that payments are pending. 

• Amount To Be Paid for this Period. Provide dollar amount of dollars requested for the pay period. 

• Sub Pay Period Ending Date.  Provide date for which subcontractor invoiced performed work. 

 

Forms must be signed and dated or will be considered incomplete.  The company authorized representative must sign and certify the 

information is true and accurate. Failure to sign this document or return the document unsigned can be cause for determining a 

company is in non-compliance of Ordinance 2008-89. 

 

If any additional information is required or you have any questions, you may call the Minority Business Development Office at (813) 

274-5522. 
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City of Tampa 

Official Letter of Intent 
(Form MBD-40) 

A Letter of Intent is required for each WMBE/SLBE listed on the Schedule of Subcontractors to be Utilized (MBD 20 

Form). Letter of Intent must be signed by both the Bidder/Service Provider and WMBE/SLBE firm. 

 

Bid/Proposal/Contract Number:  __________________________________________________ 

 

Bid/Proposal/Contract Name:     ___________________________________________________ 

 

A. To be completed by the Bidder/Service Provider 

 

Name of Bidder: ___________________________________________________________ 

Address: _________________________________________________________________ 

_________________________________________________________________________ 

 

Contact Person: ____________________________________________________________ 

Telephone: _____________________________ Fax: ______________________________ 

Email: ___________________________________________________________________ 

 

B. To be completed by WMBE/SLBE 

 

Name of WMBE/SLBE: ___________________________________________________________ 

Address: _________________________________________________________________ 

_________________________________________________________________________ 

 

Contract Person: ___________________________________________________________ 

Telephone: _____________________Fax: _______________________________________ 

Email: ____________________________________________________________________ 

 

C.      Identify the scope of work to be performed or item(s) to be supplied by the WMBE/SLBE.  On unit price 

bids, identify to which bid line item the WMBE/SLBE’s work scope or supply corresponds: 

___________________________________________________________________________________________

___________________________________________________________________________________________

____________________________________________________ 

 

D. Cost of work to be performed by WMBE/SLBE: ___________________________________________ 

E. Cost of work to be performed by WMBE/SLBE as a percent of total City contract amount:_______ 

 
Bidder/Proposer certifies that it intends to utilize the WMBE/SLBE listed above, and that the work described above is 

accurate.  Bidder/Proposer will provide City with copy of the related subcontract agreement and/or purchase order prior to 

commencement of the WMBE/SLBE’s work. The WMBE/SLBE firm certifies that it has agreed to provide such work/supplies 

for the amount stated above. 

 

Bidder/Proposer: ____________________________________  Date: _______________ 

                                        Signature and Title 

 

WMBE/SLBE Firm:  ________________________________________ Date: ___________________ 

                                        Signature and Title 
Rev. 10/12/12 MBD 40 
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Official Letter of Intent Instructions 
City of Tampa 

Equal Business Opportunity Program 

 

 
The Official Letter of Intent must be submitted to the soliciting department within ten (10) working days of the 

bid opening, prior to award.  Not providing all letters of intent within the prescribed time frame may be cause to 

delay award or declare the bid to be non-responsive.  

 

Bid/Proposal/Contract Number- Please provide bid/proposal/contract number provided by City of Tampa 

procuring department. 

 

Bid/Proposal/Contract Name – Please provide bid/proposal/contract name provided by City of Tampa 

procuring department. 

 

To be Completed by the Bidder/Service Provide – Please provide prime contractor or main bidders detailed 

company information as indicated. 

 

To be Completed by the WMBE/SLBE – Please provide WMBE/SLBE subcontractor detailed company 

information as indicated. 

 

Bidder is to Identify the scope of work to be performed or item(s) to be supplied by the WMBE/SLBE. 

On unit price bids identify, which bid line item the WMBE/SLBE’s scope of work or supply corresponds 

– Please provide details of the services or supplies the WMBE/SLBE will provide.   

 

Cost of work to be performed by WMBE/SLBE – Provide agreed upon estimate of work or supplies total 

price (Unit prices are accepted if specific quantities have yet to be determined). 

 

Bidder/Proposer – Signature of authorized agent for the prime contractor or main bidder with date signed. 

 

WMBE/SLBE firm – Signature of authorized agent for the WMBE/SLBE subcontractor or supplier with date 

signed.  

 

Contract Confirmation – A copy of the executed subcontract agreement and/or purchase order with the 

WMBE/SLBE must be filed with the City of Tampa immediately upon execution and/or prior to 

commencement of work by WMBE/SLBE.   
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         ATTACHMENT A 
TITLE COMPANY APPLICATION 

 
Date:                                                    

 

Title Company Name:                                                                                                                                                                      
 

Title Company Address:                                                                                                                        
 

1. Number of years in the title business:                                                                   
  

2. Number of closing’s per year:                                                                     

 
Name of Closing Officer(s) (attach a resume for each):   

 
                                                                                                                                                           

 

                                                                                                                                                          
 

                                                                                                                                                          
 

3. Provide Name(s) of National Underwriters:   
 

                                                                                                                                                           

 
                                                                                                                                                           

 
                                                                                                                                                           

 

4. List address of closing sites and if your company can do off-site closings (at any location). 
 

                                                                                                                                                           
 

                                                                                                                                                           

 
5. List professional memberships and affiliations (response limited to 1 letter-size page). 

 
6. Letters of indemnification to City of Tampa from your underwriter(s).   

 
7. Attach copy of license from State of Florida. 

 

8. Attach a copy of the City of Tampa Women/Minority Business Enterprise and/or Small Local Business Enterprise 
Certification(s), if applicable. 

 
Additional Comments:                                                                                                                                       

 

                                                                                                                                                          
 

                                                                                                                                                           
 

                                                                          
 

 

                                                                                                                      
     Authorized Signature 

                                                                             
     ____________________________________________   

     Type or Print Name 
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ATTACHMENT B 
TITLE SERVICES FEE SCHEDULE 

 
 

 

1. Title Commitment ($1,000 Minimum)    $__________ 
 

  Delivery Time      ____________________________ 
 

2. Title Policy      $__________ 
 

  Delivery Time       ____________________________ 

 
3. Name Search      $__________ 

 
  Delivery Time       ____________________________ 

 

4. O & E (Owners & Encumbrances) Report   $__________ 
 

  Delivery Time      ____________________________ 
 

5. Closing Fee      $__________                    
 

  Delivery Time     ____________________________                                                      

 
6. Courier Fees, if any     $__________  

 
7. Hourly Rate, if any      $__________                    

 

8. For Commercial Transactions that include closing,  
 is negotiation available based upon the “Butler Case”? Yes_______ No_______ 

  
 

 

Other Services Available, Related Fees and/or Comments (to be listed below or attached):   
 

                
 

                
 

                

 
                

 
                

 

                
 

 
 

 
 

Authorized Signature: ________________________________________________________  Date: _____________________ 
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ATTACHMENT C 
LETTER OF INTENT 

(SAMPLE) 
 

 

DATE: 
 

 
COMPANY’S NAME 

ADDRESS 
CITY, STATE, ZIP      

TAMPA, FLORIDA 

 
RE:  RFQ FOR CITYWIDE REAL ESTATE TITLE SERVICES 

 
 

Dear Sir/Madam: 

 
Contingent upon our Company being awarded the City of Tampa (City) contract for the above referenced Request for 

Qualifications (RFQ), (Company Name) will comply with the City’s Professional Liability requirement and provide the City 
with an Acord 25 Certificate from the Company’s Insurance Company within ten (10) calendar days from notice of intent to 

award by the City. 
 

The Company understands if the Professional Liability Insurance is not obtained, the Company will be considered non-

responsive. 
 

 
Sincerely  

 

 
(Authorized Signature) 

 
 

Print name 

Title 
 

 
cc: file 
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EXHIBIT 1 - CITY OF TAMPA INSURANCE REQUIREMENTS 
 

Prior to commencing any work or services or taking occupancy under that certain written agreement or award (for purposes 
of this document, Agreement) between the City of Tampa, Florida (City) and Firm/Awardee/Successful 

Proposer/Contractor/Consultant/Lessee/non-City party, etc. (for purposes of this document, Firm) to which this document is 

attached and incorporated as an Exhibit or otherwise, and continuing during the term of said Agreement (or longer if the 
Agreement and/or this document so requires), Firm shall provide, pay for, and maintain insurance against claims which may 

arise from or in connection with the performance of the Agreement (including without limitation occupancy and/or use of 
certain property/premises) by Firm, its agents, representatives, employees, suppliers, subtenants, or subcontractors (which 

term includes sub-consultants, as applicable) of any tier subject to the terms and conditions of this document. Should at any 

time Firm not maintain the insurance coverages required, City at its sole option (but without any obligation or waiver of its 
rights) may terminate the Agreement. All provisions intended to survive or to be performed subsequent to the expiration or 

termination of the Agreement shall survive, including without limitation Firm’s obligation to maintain or renew coverage, 
provide evidence of coverage and certified copies of policies, etc. upon City’s request and/or in response to a potential claim, 

litigation, etc. 
The following coverages are required: (“M” indicates million(s), for example $1M is $1,000,000) 

 

A. Commercial General Liability (CGL) Insurance on the most current Insurance Services Office (ISO) Form CG 00 
01 or its equivalent on an “occurrence” basis (Modified Occurrence or Claims Made forms are not acceptable without prior 

written consent of the City). Coverage must be provided to cover liability contemplated by the Agreement including without 
limitation premises and operations, independent contractors, contractual liability, products and completed operations, property 

damage, bodily, personal and advertising injury, contractual liability, explosion, collapse, underground coverages, personal 

injury liability, death, employees-as-insureds. Products and completed operations liability coverage maintained for at least 3 
years after completion of work. Limits shall not be less than $1M per occurrence and $2M general aggregate for 

Agreements valued at $2M or less; if valued over $2M, a general aggregate limit that equals or exceeds the 
Agreement’s value. If a general aggregate limit applies, it shall apply separately to the project/location (ISO CG 25 03 or 25 

04 or equivalent).  

 
B. Automobile Liability (AL) Insurance in accordance with Florida law, as to the ownership, maintenance, and use 

of all owned, non-owned, leased, or hired vehicles. AL insurance shall not be less than: (a) $500,000 combined 
single limit each occurrence bodily injury and property damage for Agreements valued at $100,000 or less or 

(b) $1M combined single limit each occurrence bodily injury and property damage for Agreements valued over 
$100,000. If transportation of hazardous material involved, the MCS-90 endorsement (or equivalent).  

 

C. Worker's Compensation (WC) & Employer's Liability Insurance for all employees engaged under the 
Agreement, Worker’s Compensation as required by Florida law. Employer’s Liability with minimum limits of (a) 

$500,000 bodily injury by accident and each accident, bodily injury by disease policy limit, and bodily injury by 
disease each employee for Agreements valued at $100,000 and under or (b) $1M bodily injury by accident and 

each accident, bodily injury by disease policy limit, and bodily injury by disease each for all other Agreements.  

 
D. Excess (Umbrella) Liability Insurance for Agreements valued at $2M or more, at least $4M per occurrence in 

excess of underlying limits and no more restrictive than underlying coverage for all work performed by Firm. May also 
compensate for a deficiency in CGL, AL, or WC.  

 
Firm affirmatively states that the insurance requirements as set forth above are of adequate types and 

amounts of insurance coverage for any type of claim/loss for the proposed work or services. 

 
ACCEPTABILITY OF INSURERS - Insurance is to be placed with insurers admitted in the State of Florida and who have a 

current A.M. Best rating of no less than A-:VII or, if not rated by A.M. Best, as otherwise approved by the City in advance 
and in writing. 

 

ADDITIONAL INSURED - City, its elected officials, departments, officers, officials, and employees shall be covered as 
additional insureds on all liability coverage (e.g. CGL, AL, and Excess (Umbrella) Liability) as to liability arising out of work or 

operations performed by or on behalf of Firm including materials, parts, or equipment furnished in connection with such work 
or operations and automobiles owned, leased, hired, or borrowed by or on behalf of Firm. Coverage can be provided in the 

form of an endorsement to Firm’s insurance (at least as broad as ISO Form CG 20 10 11 85 or both CG 10 20, CG 20 26, CG 

20 33, or CG 20 38 and CG 20 37 if later revisions used). 
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CANCELLATION/NON-RENEWAL – Each insurance policy shall provide that at least 30 days written notice must be given 
to City of any cancellation, intent to non-renew, or material reduction in coverage (except aggregate liability limits) and at 

least 10 days’ notice for non-payment of premium. Firm shall also have an independent duty to notify City in like manner, 
within 5 business days of Firm’s receipt from its insurer of any notices of same. If any policy’s aggregate limit is reduced, Firm 

shall directly take steps to have it reinstated. Notice and proof of renewal/continued coverage/certifications, etc. shall be sent 

to the City’s notice (or Award contact) address as stated in the Agreement with a copy to the following:    Hanna City 
Center Building, Purchasing Department, 2ND Floor, 2555 East Hanna Avenue, Tampa, Florida 33610 

  Other: City of Tampa Insurance Compliance c/o Ebix BPO, PO Box 100085- ZS, Duluth, GA 30096????? Need Purchasing 
to check this statement to see if still valid.  

 
CERTIFICATE OF INSURANCE (COI) AND ENDORSEMENTS – to be provided to City by insurance carrier prior to Firm 

beginning any work/services or taking occupancy and, if the insurance expires prior to completion of the work or services or 

Agreement term (as may be extended), a renewal COI at least thirty (30) days before expiration to the above address(es). 
COIs shall specifically identify the Agreement and its subject (project, lease, etc.), shall be sufficiently comprehensive to 

insure City (named as additional insured) and Firm and to certify that coverage extends to subcontractors’ acts or omissions, 
and as to permit the City to determine the required coverages are in place without the responsibility of examining individual 

policies. Certificate Holder must be The City of Tampa, Florida. 

 
CLAIMS MADE – If any liability insurance is issued on a claims made form, Firm agrees to maintain such coverage 

uninterrupted for at least 3 years following completion and acceptance of the work either through purchase of an extended 
reporting provision or purchase of successive renewals. The Retroactive Date must be shown and be a date not later than the 

earlier of the Agreement date or the date performance/occupancy began thereunder. 
 

DEDUCTIBLES/ SELF-INSURED RETENTIONS (SIR) – must be disclosed to City and, if over $500,000, approved by the 

City in advance and in writing, including at City’s option being guaranteed, reduced, or eliminated (additionally if a SIR 
provides a financial guarantee guaranteeing payment of losses and related investigations, claim administration, and defense 

expenses). Firm shall be fully responsible for any deductible or SIR (without limiting the foregoing a policy with a SIR shall 
provide or be endorsed to provide that the SIR may be satisfied by either the City or named insured). In the event of loss 

which would have been covered but for a deductible or SIR, City may withhold from any payment due Firm, under any 

agreement with the City, an amount equal to same to cover such loss should full recovery not be obtained under the policy. 
 

PERFORMANCE – All insurance policies shall be fully performable in Hillsborough County, Florida (the County), and 
construed in accordance with Florida law. Further, all insurance policies must expressly state that the insurance company will 

accept service of process in the County and that the exclusive venue for any action concerning any matter under those 

policies shall be in the appropriate state court of the County. 
 

PRIMARY POLICIES - Firm’s insurance coverage shall be primary insurance coverage at least as broad as ISO CG 20 01 04 
13 as to the City, its elected officials, departments, officers, and employees. Any insurance or self-insurance maintained by the 

City, its elected officials, departments, officers, and employees shall be excess of the Firm’s insurance and shall not contribute 
with it. 

 

UNAVAILABILITY – To the fullest extent permitted by law, if Firm is out of business or otherwise unavailable at the time a 
claim is presented to City, Firm hereby assigns to the City all of its right, title and interest (but not any liabilities or obligations) 

under any applicable policies of insurance. 
 

WAIVER OF SUBROGATION – With regard to any policy of insurance that would pay third party losses, Firm hereby grants 

City a waiver of any right to subrogation which any insurer of Firm may acquire against the City by virtue of the payment of 
any loss under such insurance. Firm agrees to obtain any endorsement that may be necessary to affect such waiver, but this 

provision shall apply to such policies regardless.                                                          
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